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Preamble

Australia, Canada, the Netherlands, New Zealand, Norway, Sweden and the United Kingdom
have established an international alliance in the area of anti-doping in sport. At the government
level they have signed a memorandum of understanding, the International Anti-Doping
Arrangement (IADA), outlining their commitment to co-operatively pursue and promote anti-
doping in sport.

The IADA mission isto ensure the development and harmonisation of the domestic doping
control programmes of the seven signatories and through this concrete example of good practice,
positively influence the broader international sports community.

The IADA Strategic Plan for 1995-1998 emphasised the need for developing and implementing
quality systems for national anti-doping programmes. Such systems will contribute to uniform
practices and also increase world-wide confidence in doping control procedures.

At the July 1995 IADA meeting in Oslo, Norway, the IADA countries agreed to take part in the

IADA Quality Project with the goals of developing and implementing quality systemsfor the
participating countries’ domestic doping control programmes, and having the quality systems
certified by an internationally recognised and accredited ISO certifying agency. The ISO 9002
standard in the 1ISO 9000 series was recommended to be the reference standard for establishing
quality systems in each IADA country.

The IADA Standard for Doping Control, version 2.0, was approved by the memberdAbDihe
Steering Group at their March 198&eting in SydneyAustralia. In the IADA Standard for
Doping Control, the IADA member countries have defined the overall quality policy for doping
control programmes as follows:

«Through the implementation of quality systems for doping control which shésfy
requirements in the IADA Standard for Doping Control, the doping control procedures and
practices will be consistent, secure and reliable in all phases of the doping control process.»

The IADA Standard for Doping Control shall be reviewed according to the «Procedure for
Changing and Controlling the Quality Manual» which was approved by the IADA Steering
Group in Canberraustralia on 10 February, 1997.

Any departure from the policies and/or standards set out in the IADA Standard for Doping
Control shall not invalidate the finding of a positive test result or failure to comply with a request
to provide a sample unless such a departure casts real doubt on the reliabilifynoirige



ThelADA Quality Concept

The IADA Quality Concept presents a comprehensive approach for managing and improving
quality control in doping control programmes.

By setting policies and standards for carrying out the doping control process and by ensuring
that the doping control procedures in different anti-doping organisations are in compliance
with these policies and standards, it will be possible to develop high quality, harmonised
doping control practices world wide.

The IADA Quality Concept is comprised of the following elements:

The lIADA Standard for Doping Control
ISO Certified Quality Systems for Doping Control
Guidelines for Implementing 1SO Certified Quality Systems.

The lADA Standard for Doping Control

The objectives for the IADA Standard for Doping Control are to improve and harmonise
doping control practices, particularly as they directly affect the athlete.

The lADA Standard for Doping Control prescribes policies and standards for the doping
control process and for the quality management of doping control procedures and
programmes. The IADA Standard for Doping Control was designed and developed at the
international level with the support and joint commitment of the IADA countries. The
Standard includes:

Policies and Standards for the Doping Control Process

Frame Conditions for Anti-Doping Organisations

Policies and Standards for Applying 1SO 9002 to Doping Contral.

Policies and Standards for the Doping Control Process
represent world best practices for doping control in sport and will be essential in harmonising
doping control procedures and practices in the international sport community.

The doping control process has been divided into seven phases. Each of these phases focuses
on activities that have a strong impact on the overall quality of the doping control process.
The seven phases are: test distribution planning; selection and notification of athletes;
preparing for and conducting the sample collection session; handling of samples; sample
analysis, results management; and disciplinary procedures, sanctions and appeals. These
seven phases represent a natural activity flow in the doping control process.

The main customers of the doping control process are the athl etes.



Frame Conditions for Anti-Doping Organisations

include areas that have a considerable influence on the various phases in the doping control
process. Frame conditions are not part of the natural activity flow in the doping control
process but are prerequisites for conducting doping control programmes and procedures.
Every anti-doping organisation must have these prerequisitesin place in order to carry out
doping controls in compliance with the policies and standards for the doping control process
prescribed in the following chapter.

The frame conditions will vary depending on the type of organisation conducting doping
controls. The IADA Standard for Doping Control distinguishes between frame conditions for
anti-doping organisations at the national level, anti-doping organisations acting on behalf of
international sport organisations and anti-doping organisations acting on behalf of major
international event organisers.

Policies and Standards for Applying 1SO 9002 to the Doping Control Process

introduce quality management principles. The objective of these policies and standardsis to
manage the doping control process using quality systems that are devel oped at the national or
organisational level and that are in compliance with 1SO 9002.

Through the implementation of quality systems for doping control that satisfy requirementsin the
IADA Standard for Doping Control, doping control procedures and practices will be consistent,
secure and reliablein all phases of the doping control process. In turn, by applying the
requirements in the ISO 9002 standard to the doping control process, a quality system will be
developed that ensures the effective implementation of the IADA Standard for Doping Control at
the national or organisational level. The ISO 9000 series standards are widely recognised and
have been adopted by more than 70 countries. There is agrowing interest in international quality
standards in many industries, including the service sector. Quality systems developed in
compliance with the ISO 9000 series will increase both the impact of doping control programmes
and confidence in doping control practices.

The IADA Standard for Doping Control is the main reference document in the IADA Quality
Concept. Therefore, any country or organisation participating in the IADA Quality Concept is
committed to following the policies and standards prescribed in the IADA Standard for Doping
Control.

| SO Certified Quality Systemsfor Doping Control

The policies and standards for applying 1SO 9002 to the doping control process define the
requirements for the devel opment and implementation of quality systems that are in compliance
with the IADA Quality Concept. Anti-doping organisations must implement quality systems
according to these standards in order to be part of the IADA Quality Concept.



The quality systems shall be certified in accordance with 1SO 9002 by an accredited certifying
agency. Doping control isanew area of application for ISO 9000 quality systems. It is therefore
necessary to adapt the requirements of the 1ISO 9002 standard in a manner that is appropriate for
the doping control process.

The quality systems represent the operational level in the IADA Quality Concept. The
development and implementation of required quality system documentation such as the quality
manual, quality policies, procedures, work instructions, specifications, etc. are critical for the
effective application of the IADA Standard for Doping Control. The quality system
documentation is the main tool for ensuring that doping control activities are carried out in
accordance with the prescribed standards.

The quality systems shall be audited and reviewed according to specific procedures in order to
confirm that the critical activitiesin the doping control process are controlled, assured, improved
and properly managed.

Guidelinesfor Implementing | SO Certified Quality Systems

In order to have a certified quality system, the IADA Quality Concept requires quality systems to
be in compliance with the standards prescribed in the IADA Standard for Doping Control and the
SO 9002 standard.

The objectives of these guidelines are to ensure the effective and homogeneous implementation of
quality systems within different anti-doping organisations such as national anti-doping

organisations, international sport organisations and international event organisers, and to ensure

that the quality systems are appropriately adapted to meet each anti-doping organisation’s specific
needs and requirements.

The guidelines describe the process of developing a quality system and provide direlbtan on
to establish a quality system in practice.

The following model demonstrates the various elementsin the IADA Quality Concept and how they interrelate:
The |l ADA Quality Concept

IADA Standard for Doping Control

Policiesand Standardsfor the Frame Conditions for Policiesand Standardsfor Applying
Doping Control Process Anti-Doping Organisations I SO 9002 to Doping Control

Guidedinesfor Implementing 1 SO Certified Quality Systems
N2

N2 N2
Quality Systemsfor Doping Control
National Anti-Doping International Sport International Event
Organisations Organisations Organisers

2.0 Policiesand Standardsfor the Doping Control Process



2.1 Test Distribution Planning

Policy Statement
The objectiveis to plan and implement an independent and effective distribution of athlete tests.

This phase starts with developing criteriafor the distribution of athlete tests and ends prior to the
selection of individual athletes for testing.

The main activities are consultations with relevant stakeholders, information gathering,
development of test distribution criteria, development of the test distribution plan, and
monitoring, evaluation and modification of the plan.

The ADO isresponsible for the development of the test distribution plan.

Standards
2.1.1 The ADO shall consult, at least annually, with priority sports about the effectiveness of
the test distribution plan and document the outcome of those consultations.

2.1.2 The ADO shall establish a system for collecting information necessary to develop an
effective test distribution plan (eg., NSO information, historical information, research
information and information from other relevant organisations).

2.1.3 The ADO shall develop and document a comprehensive set of criteriawhich will give
direction to the test distribution plan. These criteria shall include:

* inasystematic way, assigning all sportsto betested into (i) high (ii) medium
and (iii) low risk categories;

» giving high priority to high level athletes with afocus on high risk sports and
high risk situations,

* inasystematic way, assigning the most effective testing method for each
sport;

* giving priority to no-notice testing as the main testing method, particularly
for high risk athletes with afocus on high risk sports and high risk
situations;

* giving priority to «out of competition» testing.

2.1.4 The ADO shall develop and document an annual test distribution plan.

2.1.5 The ADO shall maintain testing statistics and monitor progress against the test
distribution plan, and make modifications if necessary.

2.2 Selection and Notification of Athletesfor Doping Controls

Policy Statement - Selection of Athletes



The objective of selecting athletes for sample collection isto detect and deter the use of banned
substances and methods through an independent and unpredictable selection process.

The scope of the selection activities starts with requiring specific athlete contact information and
event details from NSOs and other sources, and ends with deciding which athletes will be tested.

The main activities are: the continuous updating of athlete contact and event information from the
NSOs and other sources, determining the criteriafor selecting athletes, and the final selection of
athletes.

The ADO has the main responsibility for determining the selection criteriaand for selecting
athletes, taking into account requirements from sport federations. The DCO has responsibility for
applying the criteria when selecting the athletes for testing. The NSOs are responsible for
providing the ADO with updated athlete contact information and information about events,
competitions and training camps and programmes. NSOs are also responsible for requiring their
athletes to provide updated contact information on aregular basis.

Standards - Selection of Athletes

2.2.1 The ADO shall define criteriaand procedures for collecting event and athlete contact
information (eg., the athlete’s name, home address, alternate addresses, home and work
telephone numbers, coach’s name and contact telephone numbers, etc.) from the NSOs.

2.2.2 The ADO shall establish a system that requires NSOs to prthedeDO withathlete

contact information in an appropriate and timely manner. This system shall require NSOs for
high risk sports and specific athlete target groups to immediately provide updated contact
information for any athlete in their respective athlete pools who change address for a period of 5
or more days.

2.2.3 A system shall be established to enforce the availability and proasigrdated athlete
contact information to the ADO, wherein non-compliance by NSOs or athletes will be
investigated and appropriate action taken.

2.24 The ADO shall define the criteria for athletes to be registered in an athlete pesilng

2.25 The ADO shall establish a system for testing athletes who are suspended or disqualified
because of a doping infraction during their period of suspension and/or disqualification.

2.2.6 TheADO shall establish a system for testing athletes who are coming out of retirement or
who are seeking reinstatement during a designated period before they can return to competition.

2.2.7 The ADO and the DCOs shall ensure that the athlete selection deeiseamst disclosed to
any unauthorised person before notification of the selected athletes.

2.2.8 When defining selection criteria, the following elements shall be included:



* national level athletes

»  athletes with unusual improvement in performance
» athleteswith behaviour indicating doping

* gender

e gport

*  minimum level of testing

* the competition cycle.

2.2.9 The ADO shal review the specific selection criteriaannually.

2.2.10 The ADO shall give written authorisation to the DCOs specifying the selection criteria,
and the DCOs shall select athletes according to these criteria.

Policy Statement - Notification of Athletes

The objective of the notification processisto ensure that the selected athlete is notified, that the
rights of the athlete are observed, that opportunities to manipulate the sample are minimised and
that the notification is documented.

Notification of athletes starts with locating and identifying the selected athletes, and ends prior to
starting the registration procedure for collecting the samples.

The main activities are:
* |ocating and identifying the athlete
» informing the athlete that he/she has been selected for doping control testing
* informing the athlete of hig/her rights and responsibilities
» for testing where no advance notice is given, escorting the athlete from the time of
notification to the arrival at the designated doping control station
»  documenting the notification.

The DCO has the main responsibility for managing the notification process, including assigning
responsibilities to the chaperones. The DCO also is responsible for seeking assistance from event
organisers, coaches or team leadersin locating athletes.

Standards - Natification of Athletes

2.2.11 No-notice notification shall be the main notification method, particularly for high risk
sports and high risk situations. Notification by telephone, fax or post can be used only in
specified circumstances. Notification by telephone, fax or post shall be documented through alog
system.

2.2.12 The ADO shall establish a system to confirm that the athlete selected is the athlete
notified.



2.2.13 At thetime of notification, the DCO shall ensure that the athlete isinformed:
that he/sheisrequired to provide a sample
of his/her rights and responsibilities, including the right to have a representative
of the possible consequences of failure to comply
that he/she has access to more detailed information about the doping control process.

2.2.14 A written notification form shall be presented to the athlete by a person authorised by the
ADO and signed by the athlete.

2.2.15 If the athlete refuses to sign the notification form, the DCO shall provide the ADO with
written documentation of the refusal, and the ADO shall deal with the refusal according to the
procedures prescribed in 2.6 Results Management.

2.2.16 Sample collection shall take place as soon as possible after the notification process has
been completed.
* For no-notice notification in both «in competition» and «out of competition» testing,
the sample collection procedure shall begin as soon as possible but no later than 60
minutes after notification.
*  For notification by telephone, fax or post, the sample collection procedure shall
begin as soon as possible but no later than 24 hours after notification.

2.2.17 From the time ohotification for a no-notice test until provision of the sample, the athlete
shall be escorted to the designated doping control stagiarperson authorised by the ADO in
such a way that the athlete is always within sight and not able to manipulate the sample to be
given.

2.2.18 Following notification by telephone, fax or post, the athlete shall be escorted by a person
authorised by the ADO in such a way that the athlete is always within sight and not able to
manipulate the sample to be given from the time of the athlete’s arrival at the designated doping
control statioruntil provision of the sample.

2.2.19 The DCO reserves the right to allow the athlete to accommodate special circumstances

that may arise during the sample collection session. Should the athlete be required to leave the
doping controktation, he/she must be observed at all times by an ADO authorised person. The

DCO shall recorall such circumstances and report these circumstaodbs ADO.

2.3 Preparing for and Conducting the Sample Collection Session

Policy Statement
The objective is to prepare and conduct the sample collection session in a manner that ensures
the integrity, validity and identity of the sample.

10



The scope of this objective starts with the selection and preparation of the areain which the
samples are to be collected, and ends with sealing the samplesin their transport bag at the doping
control station and completing associated doping control documentation.

The main activities can be subdivided into three areas: pre-collection administration, collection
procedures and post-collection administration.

General responsibility for the preparation and conduct of the sample collection session lies with
the ADO, while specific responsibility to fulfill these dutiesis delegated to the DCO. The NSOs
and relevant authorities have aresponsibility to assist with the provision of facilities and access
to athletes.

Standards
2.3.1 The ADO shall establish a system for obtaining all the information necessary to ensure
that the sample collection session can be conducted effectively.

2.3.2 The ADO shall appoint one or more DCOs to be responsible for managing the sample
collection session. Where more than one DCO will be conducting tests at a sample collection
session, the ADO shall appoint one DCO as the senior DCO who shall have overall responsibility
for the conduct of testing at that session.

2.3.3  When appointing DCOs to be responsible for managing the conduct of sample collection
sessions, the ADO shall not appoint a DCO who has an interest in the outcome of the collection
or testing of a sample from any athlete who might provide a sample at that session. For the
purpose of this standard, a DCO is deemed to have an interest in the collection or testing of a
sample if he/sheisinvolved in the administration of the sport or sport organisation for which
testing is being conducted, or isrelated to or involved in the personal affairs of any athlete who
might provide a sample at that session.

2.3.4 DCOs may personaly perform any of the functions for conducting testing, or they may
direct a chaperone to perform specified functions which fall within the scope of the chaperone’s
authorised duties.

2.3.5 Only DCOs and chaperones who have an accreditation recognised by the ADO shall be
authorised by the AD@ carry out sample collection procedures.

2.3.6 The ADO shall establish criteria and specifications for sample collection equipment and
documentation and use only sample collection equipment and documentation which meet the
defined criteria and specifications.

2.3.7 The ADO shall define criteria for the designated doping control stath@ne a sample is

collected. The DCO must endeaveooiuse a venue for the sample collection that is in
accordance with these criteria.

11



2.3.8 Theathleteisentitled to have arepresentative present during the sample collection
session. The ADO shall establish criteriafor who may be authorised to be present at the sample
collection session.

2.3.9 The DCO must ensure that the athlete has no opportunity for sample manipulation by
observing the athlete from the time of arrival at the designated doping control station until
provision of the sample.

2.3.10 The DCO must ensure that the athlete is offered a choice of sample collection equipment
and also must provide the athlete with the opportunity to hydrate.

2.3.11 The DCO must ensure that the athlete is advised of the requirements of the sample
collection procedures at the time of notification and throughout the sample collection session.

2.3.12 The DCO or chaperone shall witness the actual provision of the sample by the athlete and
confirm the witnessing in writing. The person who witnesses the actual provision of the sample
shall be the same gender as the athlete providing the sample.

2.3.13 The DCO shall declare asampleinvalid if he/she has doubts about its origin or
authenticity. The DCO shall document the reasons for invalidating the sample.

2.3.14 The DCO must ensure that the Doping Control Form includes arecord of al details

relating to the identity of the sample, medications taken by the athlete being tested, and persons

present during the sample collection session. The Doping Control Form shall be signed by the

athlete and the DCO and, if present, the athlete’s representative. Copies of the Doping Control
Form must be distributed to the relevant parties at the end of the sample collection session.

2.3.15 The DCO shall ensure that all samples collected during a sample collection session are
securely stored from the time they are collected until the completion of the sample collection
session.

2.3.16 The DCO must complete a report on the collection procedure, recording the order of
events, times, persons present and detailing any irregularities in procedures.

2.3.17 All samples collected and the necessary documentation shall be securely stored and
sealed in the transport bag(s) by the DCO at the completion of the sample collection session. A
copy of the security number(s) shall also be sealed within the transport bag(s).

2.4 Handling of Samples

Policy Statement

The objectives for the handling of samples are to ensure that the samples are in proper condition
for the laboratory to do the necessary analysis, to trace where the samples are and who is

12



responsible for their security at any given time, and to document al critical stepsin the handling
process in a proper and secure manner.

The scope of the sample handling activities starts following the sealing of the transport bag(s)
containing the collected samples and the necessary documentation, and ends with the laboratory’s
confirmation of receipt of the samples.

The main activities are:
* Arranging for the secure transport of samples and doping control
documentation to the laboratory and ADO respectively;
* transporting the samples and documentation;
» confirming receipt of the samples at the laboratory.

The ADO has the overall responsibility for the administration of a secure and rejjatden to
transport, store, trace and document the location of the samples.

Standards

2.4.1 Whenthe seal on &ransport bags broken while in the care of the DCO, the DCO shall
ensure thathe transport bag is resealed in accordance with the requirements set out in standard
2.3.17 above and document the resealing. The DCO shall record the security number of the
transport bag and provide this number to the ADO in writing.

2.4.2 When the seal is broken in transit while not in the care of the DCO, the ADO shall
require the responsible person or organisation to ensure and verify the secure chain of custody of
the bag.

2.4.3 The DCO shall sign the required documentation and send it in a secure manner to the
ADO as soon as practicaldéter completing the sample collection session and if pogsible
later than the next working day.

2.4.4 The ADO shall monitor the reports and other sample collection documentation provided
by DCOs to ensure that the collection procedures and related documentation have been properly
completed.

2.4.5 The samples shall be dispatchiedhe laboratory by a transport supplier approved and
contracted by the ADO as soon as practicable after completing the sample collection session. If
practicable, the DCO shall send the samples directly to the laboratory immediately after
completing the sample collection session.

2.4.6 The samples shall be transported in a transport bag in a manner that ensures the integrity
of the samples for analysis.

13



2.4.7 During the period that the DCO is responsible for the samples, they shall be storedin a
secure area where the DCO has control over who has access to the area at all times, and all
reasonable efforts shall be made to keep the samples cool.

248 The ADO shal ensure that:
* thetransport supplier has a system that allows confirmation of the location of the
transport bag at any time;
» the DCO provides written confirmation of the transfer of the samplesto the
transport supplier for delivery to the laboratory;
« thelaboratory provides written confirmation of having received the samples.

25 SampleAnalysis

Policy Statement
The objective of sample analysisisto provide an accurate and valid test resullt.

The scope of sample analysis begins with the receipt of the samples by the laboratory and ends
with the provision of all required laboratory results and reports to the NADO.

The main activities are: proper intra-laboratory chain of custody, inspections and preparations of
samples, sample analyses and provision of results and reports.

Responsibility for sample analysis rests with the laboratory.

Standards
2.5.1 Laboratories shall be fully accredited by the IOC and also certified by an independent
internationally recognised accreditation body.

2.5.2 The samples shall be analysed using good laboratory practices in accordance with
recognised |OC standards and those of an independent internationally recognised accreditation
body.

2.5.3 Thelaboratory shall be contracted by the ADO and other relevant authorities as
appropriate. The contract with the laboratory will include:

» financia terms and conditions

» classes of substances for which each sample will be analysed

» timelines and procedures for provision of results, reports and advice

»  purposes for which samples may be used

» criteriaunder which the laboratory will regject a sample for analysis.

2.5.4 Thereference for banned substances and practices shall be defined in accordance with
standards 3.1.1.5 and 3.1.1.6 under section 3.1.1 Laws and Regulations.

14



2.5.5 A proper intra-laboratory chain of custody and proper security practices must be ensured
by the laboratory.

2.5.6 All samples collected under the auspices of the ADO will remain the exclusive property
of the ADO.

2.5.7 All «<A» samples shall be analysed and the results reported in confidence to the ADO, and
other relevant authorities as appropriate, as soon as possible but no later than 10 working days
following the receipt of the samples by the laboratory.

2.5.8 Inthe event that an «A» sample analysis indicates the presence of a substance classified
as prohibited or restricted, the designated signatory of the laboratory will provide a confidential
report with supporting analytical data to the ADO ,aa&lappropriate@ther relevant authorities.

259 The laboratory shall provide a written report to the ADO in the event that the «A» sample
will not be analysed because it does not meet the laboratory specifications for sample analysis.

2.5.10 In the event that the «A» sample is problematic as to volume, suitability or content, the
designated signatory of the laboratory will provide a confidential written report to the ADO and,
as appropriate, other relevant authorities.

2.5.11 In the event that a «B» sample confirmation analysis is required, it will be conducted in
accordance with section 2.6 Results Management.

2.6 Results Management

Policy Statement

The objectives of results management are to process laboratory results and failures to comply
with doping control requirements in a manner that is fair to the athlete, and to @movide
accurate and fair determination of a reportalaping infraction to the athlete, relevant sport
organisatiorand, as appropriate, relevant disciplinary body.

The scope of results management starts with the receipt of a laboratory result or a failure to
comply report, and ends with the notification of a determinatiornrepartable doping infraction

to the athlete, relevant sport organisation and, as appropriate, relevant disciplinary body.

The main activities include the receipt of test results and failure to comply reports, gathering and
assessment of relevant information, determining the validity of a test result or the validity of a
failure to comply report, and notification of the determination.

The ADO or relevant authority has the primary responsibility for results management.

Standards

15



2.6.1 TheADO, or other relevant authorities as appropriate, shall establish a system for
reaching a determination on a reportable doping infraction based on atest result from the
laboratory or afailure to comply report.

2.6.2 All results from the laboratory and all failure to comply reports from DCOs shall be sent
in confidence to the designated official of the ADO and, if appropriate, other relevant authority.

2.6.3 Inthe event of alaboratory report indicating the possibility of adoping infraction or a
failure to comply report from a DCO, the ADO or other appropriate relevant authority may
request that a further sample be obtained.

2.6.4 The ADO or relevant authority shall be able to suspend an athlete from competition after
the «A» or «B» sample analysis if the result indicates a possible doping infraction.

2.6.5 Should the «B» sample result not confirm the «A» sample result, the athlete may
immediately return to competition. In such cases, the ADO or relevant authority shall have the
option to review the matter further.

2.6.6 The athlete may waive his/her rights to the «B» sample analysis in writing, thereby
accepting the «A» sample finding as conclusive evidence of a positive test result.

2.6.7 If a «<B» sample is required, it shall be analysed as soon as possible but no later than 5
working days after notification of the athlete. This period may be extended by mutual agreement
between the athlete and the ADO or relevant authority as appropriate

2.6.8 The athlete has the right to attend the identification, opening and analysis of the «B»
sample, and to appoint a representative. Where that does not occur, a surrogate for the athlete’s
representative may be appointed by the ADO or relevant authority

2.6.9 Prior to reaching a determination, the ADO or relevant authority shall provide the athlete
with the option to present evidence, in writing, that may require the ADO to invalidate the test
result or that demonstrates reasonable cause for failure to comply. If the athlete intends to present
evidence, he/she must indicate this intention in writing to the ADO or relevant authority within 5
working days of notification.

2.6.10 In the case of a reported failure to comply, the burden of establishing a reasonable cause
will rest with the athlete.

2.6.11 The ADO or relevant authority shall assess the results and/or reports and other relevant
information, and determine whether or not a reportdbfeng infraction has occurred. The
determination of a reportabtioping infraction together with information and deadlines for
appeal opportunitiesill be provided in confidence to the athlete, relevant sport organisation
and, as appropriate, relevant disciplinary body.

16



2.6.12 The athlete and relevant sport organisation shall be entitled to receive written
confirmation of all test results and failure to comply reports.

2.6.13 Where the ADO conducts sample collection at international events, the ADO shall
receive copies of doping control forms and test results from the laboratory that analyses the
samples and also from the relevant international sports organisations.

2.7 Disciplinary Procedures, Sanctions and Appeals

Policy Statement

The objectives of disciplinary procedures, sanctions and appeals are to ensure that the athlete’s
right to natural justice is respected and upheld, and that appropriate sanctions are imposed, as
necessary.

The scope for these objectives starts with the ADO notifying the relevant disciplinary body of a
reportable doping infraction, and ends when the disciplinary body determines whether a doping
infraction has occurred and, if it has, what sanction is applied. If an appeal is lodged, the scope
ends with reporting the result of the appeal.

The main activities are considering the evidence, making a decision, imposing an appropriate
sanction as required, and if an appeal is lodged, the provision of an appeal system.

The disciplinary body is responsible for conducting an independent hearing process, considering
the evidence, making decisions and imposing appropriate sanctions as required. The ADO and/or
relevant sport organisation is responsible for providing an indepempigedl system.

Standards
2.7.1 The athlete shall be informed of the reportatdping infraction and be provided with
relevant documentation on theportable infraction.

2.7.2 The athlete shall have the opportunity to present any information to the disciplinary body,
either in writing or in person. The athlete can be represented at the hearing of the disciplinary body.

2.7.3 The disciplinary body shall make a decision as to whether or not a doping infraction has
occurred after consideration of all of the evidence presented.

2.7.4 Following the decision that a doping infraction has occurred, appropriate sanctions shall
be imposed that as a minimum are consistent with the current IOC Medical Code.

2.75 The ADO shall be advised of the decisions made by the disciplinary body and/or the
relevant sport organisation.

17



2.7.6 The ADO and/or the relevant sport organisation shall apply and monitor the imposition of
sanctions, and shall ensure that the sanctions are applied across sports.

2.7.7 All disciplinary body decisions confirming that a doping infraction has occurred shall be
publicly disclosed by the relevant sport organisation.

2.7.8 The athlete and the relevant sport organisation shall have the right to appeal a

decision or a sanction, and have the appeal heard by an appeals tribunal that is independent of the
disciplinary body.
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3.0 Frame Conditionsfor Anti-Doping Organisations
National Anti-Doping Organisations (NADO)

3.1.1 Lawsand Regulations

Policy Statement

The objective isto have internationally consistent anti-doping sport policies, laws and/or

regulations that ensure the authority of the national sport governing bodies to require athletes to

undergo doping tests and to sanction athletes who violate the doping regulations. The anti-doping

sport policies, laws and regulations shall protect the athletes’ rights. Based on these principles,
and for international consistency, the national anti-doping sport policies, laws and regulations
shall specify the list of banned substances and practices, the doping control procedures and the
sanctions for doping infractions.

The national anti-doping sport policies, laws and/or regulations shall include all necessary legal
and/or regulatory aspects, from the authority of the national sport governing bodies to the
description of the appeal system.

The main activities are approval and enforcement of the anti-doping sport policies, laws and/or
regulations, approval and enforcement of the sanctions, development of the doping control
procedures, the process of defining lists of banned substances and practices, and management of
the doping control process.

A national organisation independent of national sport organisations, and with full integrity in the
anti-doping field, shall have responsibility for ensuring the enforcement of the anti-doping sport
policies, laws and/or regulations.

Standards
3.1.1.1 There shall be a set of complementary anti-doping sport policies, laws and/or regulations
that apply to all sport governing bodies.

3.1.1.2 The anti-doping sport policies, laws and/or regulations shall describe the authority of the
national sport governing body to require doping controls and to impose sanctions on athletes who
violate the anti-doping regulations.

3.1.1.3 The national anti-doping authorities shall have the right to require athletes to undergo
doping controls at any time and place, without prior notice.

3.1.1.4 The sport policies, laws and/or regulations shall define what constitutes a doping
infraction.
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3.1.1.5 Each year, the national anti-doping organisation shall specify in a schedule which
substances and doping practices are banned.

3.1.1.6 The schedule of banned substances and doping practices shall be based on the
International Olympic Committee (I0C) list of prohibited substances and doping infractions. The
schedule shall also define:
» which substances, at a minimum, the national anti-doping organisation shall test
athletes for when conducting «in competition» testing;
* which substances, at a minimum, the national anti-doping organisation shall test
athletes for when conducting «out of competition» testing;
» which substances, at a minimum, the national anti-doping organisation shall test
athletes for when conducting tests on behalf of international sport organisations.

3.1.1.7 The national anti-doping authorities shall establish a system to ensure that the list of
banned substances and practices is distributed to all national level athletes each year. This list
shall be available to all registered athletes.

3.1.1.8 The national sport policies, laws and/or regulations shall define who has the authority and
responsibility for enforcing the anti-doping regulations. The national anti-doping authority shall be
independent of the national sport organisations and have full integrity in the anti-doping field.

3.1.1.9 The national sport policies, laws and/or regulations shall define the national anti-doping
authorities’ responsibilities pertaining to anti-doping regulations, sanctions, doping control
procedures and the list of banned substances and practices.

3.1.1.10 The national sport policies, laws and/or regulations shall define that, within the national
anti-doping structure, the disciplinary body shall be independent of the executive/prosecuting
authority.

3.1.2 Organisational Responsibilitiesand Authorities

Policy Statement

The objective is to have an independent national anti-doping organisation (NADO) that has the
necessary authority and responsibility for planning, co-ordinating, implementing, monitoring and
advocating improvements in the doping control process. The government, the NADO and the
national sport organisations (NSOs) shall have clearly defined areas of responsibility. The NADO
shall ensure that the NSOs fulfill their defined responsibilities. The national anti-doping structure
shall represent a well-defined distinction between the legislative, the executive and the
disciplinary authorities.

The main activities for reaching the objectives are as follows:
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» ensure that the NSOs and the government understand the need for an independent
anti-doping organisation, and thereby accept this as an organisational model

» act to bring about changes, if necessary, to the national and international sport
policies, laws and/or regulations

* define and make the necessary resources available

» the NADO together with the NSOs need to define the NSOs responsibilities and tasks

» ensurethat there is amechanism to sanction NSOs that do not fulfill their
responsibilities.

The NADO isresponsible for initiating and co-ordinating the main activities and for achieving
the described objectives.

Standards
3.1.2.1 There shall be one NADO that has the necessary authority and responsibility for
planning, co-ordinating and monitoring the doping control process.

3.1.2.2 The NADO shall have the necessary authority and responsibility to advocate changes to
sport policies, laws and/or regulations. In particular, the NADO shall advocate, in co-operation
with other NADOs, that:
. changes be made to the IOC list of prohibited substances and doping practicesin
areas where the |OC list isidentified as inadequate or deficient;
changes be made to the sanctions specified in the IOC or international sport
organisation’s rules where those sanctions are identified as being inappropriate or
inconsistent;
» sport disciplinary bodies seek expert medical and scientific advice when they
convene hearings to determine whether doping infractions have occurred and, if they
have occurred, what might be appropriate sanctions.

3.1.2.3 Within the national anti-doping structure there shall be a formal and organisational
distinction between the executive/prosecuting authorities and the disciplinary body.

3.1.2.4 Toensure that the doping control process is carried out in accordance with the overall
objective of being effective in prevention, deterrence and detection of athletes who dope, the
NSO shall endorse the present national anti-doping policy and comply with the tasks and
responsibilities as defined for the NSO. These tasks and responsibilities shall include:

* updating specified information on athletes and events and providing this

information to the NADO;

» informing the athletes about the list of banned substances and practices;

» assisting with the sample collection session;

» assistingwith investigating the circumstances surrounding doping infractions;

» informing the NADO about possible use of banned substances and practices;

* implementing and monitoring sanctions.

3.1.2.5 The NADO shall secure the necessary resources to fulfill its objectives and responsibilities.
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3.1.3 Plans

Policy Statement
The objectiveisto develop long-term strategic plans and annual operational plansto
continuously improve the efficiency and the harmonisation of different anti-doping systems.

The national long-term strategic plans and annual operational plans and reports shall outline the
objectives and activities relating to the critical success factors for achieving drug-free sport:
doping control, research, education, and international advocacy and co-operation.

The NADO isresponsible for the devel opment of long-term strategic plans and annual
operational plans.

Standards

3.1.3.1 The national long-term strategic plans shall outline at least the following four main
programmes: doping control, research, information and education, and international advocacy
and co-operation.

3.1.3.2 Annual nationa short-term plans shall be developed to be consistent with long-term
strategic plans, and they shall identify necessary resources to achieve the NADO’s mandate.

3.1.3.3 The NADO shall develop a system to report on progress regarding the long-term
strategic plans and the annual operational plans.

3.1.3.4 The NADO's planning for doping control shall be consistent with quality management
principles.

3.1.3.5 The NADO, in co-operation with other NADOs and other research institutions, shall
support appropriate scientific and sociological research to improve the effectiveness of the anti-
doping programme.

3.1.3.6 The NADO shall develop, implement and review information and education programmes
for specific target groups.

3.1.3.7 To further international co-operation, the NADOs shall prepare and exchange reports on
the outcome of their respective long-term strategic plans and annual operational plans.

3.1.4 Resource Management

Policy statement
The objective is to acquire and manage resources in an effective, efficient and accountable
manner that enables the NADQO'’s goals to be achieved.
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Resource management starts with establishing the operational plans and ends with providing
feedback on the use of resources as part of the planning cycle.

The main activities are:
» determine the resources required to implement the plans;
* acquire sufficient and appropriate resources;
* plan, monitor, evaluate and modify how resources are used;
» document resource management activities.

The NADO has the overall responsibility for ensuring that resources are managed appropriately
and in amanner that fulfills the defined objectives and responsibilities.

Standards
3.1.4.1 The NADO shal identify and acquire the resources necessary to implement the
operational plansincluding:
» sample collection staff and accreditation of doping control officers (DCOs) and
chaperones,
» administrative staff to provide support for doping control activities;
» sample collection equipment;
» support servicesincluding courier services, laboratory services, legal services,
e corporate operations required for doping control activities,
* information technology;
» resources for international advocacy and co-operation.

3.1.4.2 The NADO shall prepare and document an annual budget for required resources based on
accurate costing information.

3.1.4.3 The NADO shall maintain and periodically review ongoing records for the use of human,
financial, equipment and service resources.

3.1.4.4 The NADO shall conduct and document an annual evaluation of the efficiency and
effectiveness of allocation of resources against the annual operational plan.

3.1.4.5 The NADO shall negotiate and document agreements to secure required resources.

3.1.4.6 The NADO shall document job descriptions or duty statements and follow specified
selection criteria and recruitment guidelines for hiring staff.
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3.1.5 Sample Collection Personnel

Policy statement
The objectiveis to have sample collection personnel who have adequate qualifications to conduct
sample collection sessions.

The scope of this objective starts with the development of selection criteriafor sample collection
personnel, and ends with the formal authorisation of doping control officer status.

The main activities are: development of selection criteria, recruitment, training, authorisation and
accreditation, continuous monitoring of performance and reaccreditation of the sample collection
personnel.

The NADO has the overall responsibility for recruitment, initial and ongoing training,
authorisation and accreditation, monitoring and reaccreditation of sample collection personnel.

Standards
3.1.5.1 The NADO shall establish selection criteriafor sample collection personnel positions.

3.1.5.2 A recruitment system shall be implemented according to the doping control programme’s
geographical and human resource needs.

3.1.5.3 The NADO shall establish a training programme consistent with the IOC requirements
for certification of DCOs. The training programme shall include practical experience in various
types of «in competition» and «out of competition» testing.

3.1.5.4 The NADO shall establish a training programme for the authorisation of chaperones.

3.1.5.5 The NADO shall continuously appraise the performance of sample collection personnel,
and provide them witlvritten and verbal feedback on performance.

3.1.5.6 The NADO shall provide the DCOs witin identifiable accreditation (identity card) with
a period of validity of not more than two years.

3.1.5.7 The NADO shall establish a reaccreditation programme for DCOs and a reauthorization
programme for chaperones. These programmes shall include upgrade training.

3.1.5.8 DCOs and chaperones shall be of adult age.

3.1.5.9 The NADO shall establish a code of conduct for DCOs and chaperones which shall be
signed by the DCOs and chaperones. Breach of the code of conduct or procedural irregularities
will be reviewed by the NADO, and may result in removal of accreditation or authorisation.

The NADO shall recognise DCOs currently accredited according to these standards.
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3.2 International Sport Organisations

(To be developed by international sport organi sations)

3.3 International Event Organisers

(To be developed by international event organisers)

4.0 Policiesand Standardsfor Applying I SO 9002 to Doping Control

4.1 Policy Statement

The objective is to manage the doping control process by introducing quality management
principles and by developing quality systems at the national or organisational level in compliance
with 1SO 9002.

Through the implementation of quality systems for doping control which satisfy the
requirements in the IADA Standard for Doping Control, the doping control procedures and
practices will be consistent, secure and reliable in all phases of the process.

Through the development and implementation of consistent, secure and reliable doping
control procedures and practices:
» the athlete’s right to fair and drug-free competition will be protected;
» world-wide confidence in sport will be enhanced;
» the doping control process will be effective in prevention, deterrence and detection
of athletes who dope, both at thational and international levels;
» the doping control practices based on the quality systems for doping control will
positively influence the international sports community and world-wide doping
control procedures and practices.

The key customer in the doping control process is the athlete.
Through information exchangand promotion, the IADA members will encourage other

countries and international organisations to implement quality systems for their doping control
practices.
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4.2 Standardsfor Quality Management in Doping Control

4.2.1 Anti-doping organisations (ADOs) shall develop quality systems for doping control in
accordance with the 1ISO 9002 standard. The quality systems shall ensure the effective
implementation of the international Policies and Standards for the Doping Control Process. The
quality systems shall be certified according to ISO 9002 by an accredited certifying agency.

4.2.2 The ADO shall interpret and adopt the requirementsin the SO 9002 standard in a manner
that is appropriate for the doping control process. All 1SO 9002 requirements are applicable to
doping control except 4.19 Servicing.

4.2.3 The participating countries or organisations in the IADA Quality Concept shall annually
maintain, review and, as appropriate, improve the Policies and Standards for the Doping Control
Processin order to represent world best practices for doping control.

The management of the ADO shall state management responsibilities for the development,
implementation and maintenance of the quality systems, and allocate necessary resources to
conduct quality systems activities.

4.2.5 The ADO shall develop a Quality Policy for Doping Control which states the goals and
objectives related to quality management in the doping control process.

4.2.6 The ADO shall develop a Quality Manual that conveys accurately, completely and
concisely the quality policy and the quality objectives. The Quality Manual shall describe the
structure of the quality systems and include or refer to documented quality systems procedures.

The ADO shall develop and establish procedures and quality system documentation according to
the 1SO 9002 requirements.

4.2.8 The ADOs participating in the IADA Quality Concept shall develop and institute a
designated number of international procedures and quality system documents to control activities
that directly involve the athlete. Each ADO must adopt and use these international proceduresin
their doping control activities.

The IADA shall establish and maintain a master list of international quality system
documentation.

4.2.10 The ADOs shall review and audit the quality systems through internal audits according to
the ISO 9002 standard.

4.2.11 The ADOs participating in the IADA Quality Concept shall establish a system at the
international level that ensures international harmonisation and improvement of the IADA
Standard for Doping Control and the quality systems. The system shall be based on reported non-
conformities and preventive and corrective actions in the quality systems.
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4.2.12 The ADO shall define and document a training programme for management and DCOs
on quality management and 1SO 9002.

4.2.13 The ADOs participating in the IADA Quality Concept shall develop and review
guidelines on how NADOs, international sport organisations and international event organisers
should implement quality systems for doping control.

A list of definitions of the most common phrases used in the doping control process and in
quality management shall be produced and reviewed. The reference for quality management
terminology shall be ISO 8402.

5.0 Common International Quality Documentation

Developing and practising common international quality documentation for doping control
activities that directly affect the athlete, will lead to consistent and harmonised doping control
practices at national level.

Within the IADA Quality Concept it is decided to have common international procedures with
related work instructions for:

» Athlete notification;

»  Conducting the sample collection session;

» Handling of samples.

It is also decided to have recommended specifications for purchasing of the following services:
e Sample collection equipment;
o Laboratory services;
e Transport services.

Doping control practices shall be implemented that fully comply with the international
procedures in order to ensure that the athletes faces the same doping control practices

In order to maintain and improve the common international quality documentation it is decided
to have international quality control documentation for:

» Changing and controlling the IADA Standard for Doping Control;

*  Producing quality documents;

»  Changing international quality documents,

e Controlling international quality documents.

The specific procedures with related work instructions and the recommended specifications are
enclosed the IADA Standard for Doping Control as appendixes.

6.0 Definitions
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ADO

Anti-doping organisation

Anti-Doping Organisation

A national anti-doping organisation or an anti-doping organisation as part of
an international sport organisation or an anti-doping organisation as part of
an international sport event organisation.

Appeal A component of procedural fairness whereby an athlete or sport or the
NADO may apply to arecognised authority for the review, reversal or
confirmation of a decision ruling.

Appeal System A system of natural justice that provides opportunity for an athlete or other
party such asan NSO or ADO to appeal a decision by a disciplinary body.

Athlete See «registered athlete».

Athlete Pool A pool or listing of athletes from various sports who are subject to doping

control.

Chain of Custody

Procedures designed to maintain control and accountability of the urine or

bloodsamples from the point of collection, through the departure of the
samples from the doping control station to the delivery and receipt of
samples at the designated laboratory, and within the designated labora
through an intra-laboratory system of control and accountability

ory

Chaperone.

An authorised official responsible for notifyitige athlete selected for

testing and for accompanying and monitoring the athlete until registered at
the doping control station, and for withessing and verifying the provision of

the sample

Competition Testing

Testing that takes place at a sporting competition or event immediately
following the completion of the competition or a race or event that forms
part of the competition.

Conformity Fulfillment of specified requirements.
Contractor Supplier in a contractual situation.
DCO. Doping control officer

Deter mination

The review of a laboratory finding, failure to comply report or other
information, to decide whether or not a possible doping violation has
occurred.

Designated Doping Control Station

A venue selected for carrying out the sample collection session that me
the criteria defined by the ADO as required in quality standard 2.3.7.

ets

Disciplinary Body

The bodies responsible for administration of justice pertaining to drug-fi
sport.

ee

Doping Control Officer

Trained and certified official responsible for the management of the dop
controls and doping control station.

ing

Doping Control Process

The doping control process is defined as the development of policies af
plans to conduct doping controls, the selection and notification of athlet
be tested, the preparation for and conduct of the sample collection sess
handling of samples, laboratory analysis of samples, results managems
sanctioning of athletes, the appeal system and related investigations, a
overall management of the doping control process.

Doping Control Station

See «designated doping control station».

Doping Infraction

The use of banned substances or practices by an athlete.

Drug Control Station

See «designated doping control station».

Failureto Comply

A refusal or failure by an athlete to follow proper doping control procedt

High, Medium or Low Risk Sport

Sports that are categorised into high, medium and low probability of usi
banned substances or methods, based on established criteria specified
guality standar®.2.8 for effective allocations of athlete testing

IADA

nd

es to
sion,
nt,

nd the

ires

ng
in

International Anti-Doping Arrangement.
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IF

International sport federation.

I nspection

Activity such as measuring, examining, testing or gauging one or more
characteristics of an entity and comparing the results with specified
requirements in order to establish whether conformity is achieved for each
characteristic.

International Sport Federation

Theinternational governing body for a sport.

10C

International Olympic Committee.

ISDC International Standard for Doping Control.

SO International Organisation for Standardisation

NADO National anti-doping organisation.

National Anti-Doping An independent national organisation responsible for leading, co-ordinating
Organisation and administering a comprehensive drug-free sport programme in their

country that includes doping control, education, research and advocacy.

National Sport Organisation

National organisations responsible for the governance and administration of
each sport within a country.

Non-confor mity

Non-fulfillment of specified reguirements.

No-Notice Testing

Testing which takes place immediately after notification with no advance
warning to the athlete (in and out of competition).

NSGB

National sport governing body.

NSO

National sport organisation

Operational Plan

A more specific statement of how the organisation or programme intends to
achieve its goals, typically involving the all ocation and management of
resources toward a certain end. Such a plan normally defines the necessary
steps, timelines and resources needed to attain specific objectives or
outcomes within a designated period (ie., usualy 12 months).

Out of Competition Testing

Testing which takes place outside of competition situations.

Policy Areas

Issues or activities for which an overall position or rationaleis required,
embracing general goals and acceptable procedures with which to address
such issues or undertake such activities.

Policy Standard

Defines the specific activities or practices that will enable the achievement of
the defined objectives of the relevant IADA Standard for Doping Control
policy statements.

Poalicy Statement

Describes the ideal situation for doping control in apolicy area of the IADA
Standard for Doping Control manual by defining the objectives, scope,
activities and responsihilities of that policy area.

Positive Result

A positive laboratory test result identifying the presence of a prohibited
substance or the use of a prohibited doping method following analysis of a
urine or blood sample.

Priority Sport

Sports that have been identified for more frequent athlete testing based on
the interests of sport and the public interest.

Procedure

Specified way to perform an activity.

Prosecuting Authority

The body empowered and responsible for upholding the application of rules
and regulations (ie., NSO, IF, NADO).

Purchaser

Customer in a contractual situation.

Quality

Thetotal effect of the features of a process, product or service on its
performance, or the customer’s perception of that performance. It is not
a feature of the finished product or service, but involves a focus on inte

just
rnal

processes and outputs.
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Quality Assurance

A term used to describe all the procedures an organisation needs to carry
out in order to give it, and its customers, confidence that a quality process
or function is being adequately performed and that, as a result, its products
or services will meet customers’ requirements.

Quality Audit

Independent and internal systematic examination to determine whethe

quality activities and related results comply with planned arrangement|
whether these arrangements are implemented effectively and are suit
achieve objectives.

=

s and
able to

Quality Auditor

Person qualified to perform quality audits.

Quality Control

Operational techniques and activities that are used to monitor and en
that prescribed standards are met.

sure

Quality Improvement

Actions taken throughout the organisation to increase the effectivenegs and

efficiency of activities and processes in order to provide added benefi
both the organisation and its customers.

IS to

Quality M anagement

The overall management functions that determine the quality policy,
objectives, responsibilities, and implementation plans including quality
planning, quality control, quality assurance and quality improvement
within the quality system.

Quality Manual

A document setting out an organisation’s quality policies, procedures
practices. The document contains policy statements, details of author,
and responsibilities, and describes the organisation and the systems

the organisation for ensuring quality.

and
ties
within

Quality Objectives

Objectives that clearly link to the quality policy, but are intended to
operate within a shorter time framework.

Quality Planning

Activities that establish the objectives and requirements for quality an
the application of quality system elements.

d for

Quality Policy The overall intentions and directions of an organisation with regard to
quality as formally expressed by top management.
Quality System The organisational structure, responsibilities, procedures, processes

resources that are established to ensure the quality of products and
services.

Random Selection

Athlete selections through a random process. Selection may be «weid
for high risk sports, disciplines or positions within a given sport.

Record

Document which furnishes objective evidence of activities performed
results achieved.

Registered Athlete

An athlete who is a member of or participates in the activities of an
international sport federation, a national sport organisation or a regior
sport governing body in a country, or a national sports league or club
affiliated with a national sport organisation or regional sport governing
body in a country.

Relevant Authority

An authority other than a national anti-doping organisation (eg., an
international sport federation or national sport organisation), that may
responsible for functions including doping control, results managemer
conduct of disciplinary procedures and appeals, and the imposition of
sanctions.

Sample Collection Staff

Individuals who are authorised to assist wittconduct the sample
collection process in the doping control station.

Sample Collection Station

See «designated doping control station».

Short-Notice Testing

Testing that takes place, where possible, within 24 hours of the athlet
being notified of his/her selection for doping control.

and
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Dr

al

be
t, the

D

30



Strategic Plan A document which specifically defines the rationale and purpose of an
organisation or programme, its mission, vision, goals and objectivesfor a
specified period (usualy 3 to 5 years), and the means by which it will
achieve and evaluate its work

Subcontractor An organisation or individual that provides a product to the supplier.

Target Athlete

Athletes who due to the «risk» status of their sport, their recent
performances, or other specific factors, may be subject to «target testirj

Target Testing

Selection of athletes for doping control where specific athletes or group
athletes in the athlete pool are deliberately selected for testing at a spe|
time.

g))_
s of
cified

Test Distribution Plan

A plan that identifies the distribution of competition and out-of-competit
(short and no-notice) tests across sports over a 12 month time period.
tests are allocated to sports: (i) based on an assessment of establisheq
criteria (eg., a sport’s testing history, perceived benefits of drug use for
athletes in a sport, etc.) for effective allocation of athlete testing as spe
in quality standard 2.2.8; and (ii) at key times in a sport’'s competition ¢
(eg., 2 to 3 months prior to major national or international events, etc.).

on
The
!

cified
ycle

Verification

Confirmation by examination and provision of objective evidence that

specified requirements have been fulfilled
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Appendix

A. Quality control documentation

TADA100 Procedure for changing and controlling the IADA Standard for Doping Control

IADA101 Procedure for producing quality system documents
IADA101.1 Template for producing quality system documents
IADA101.2 Template for producing quality system documents: guidelines

TADA102 Procedure for changing international quality documents

TADA103 Procedure for controlling international quality documents

B. International procedures

1ADA200 Procedure for athlete notification: no notice testing
TADA201 Procedure for athlete notification: short notice testing

1ADA202 Procedure for conducting the sample collection session: chaperoned in waiting room
TIADA202.1 Work instructions for conducting the sample collection session:
chaperoning when athlete temporarily leaves waiting area

1ADA203 Procedure for conduction the sample collection session: collection of urine sample
IADA203.1 Guidelines for conducting the sample collection session: laboratory
volume and quality requirements for samples
IADA203.2 Work instructions for conducting the sample collection session:
insufficient sample

TIADA203.3 Work instructions for conducting the sample collection session: checking
that the sample is fit for analysis

TADA204 Procedure for conducting the sample collection session: security/post test
administration

JADA205 Procedure for conducting the sample collection session: processing possible
failures to comply

YADA206 Procedure for handling of samples

C. Recommended specifications
IADA300 Recommended specifications for purchasing sample collection equipment
IADA301 Recommended specifications for purchasing laboratory services

IADA302 Recommended specifications for purchasing transport services
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Objective

The objective of the procedure is to secure the process of changing and controlling the IADA
Standard for Doping Control in such away that all participating organisations in countries
that are members of the IADA have equal opportunities to influence and approve changesin
the IADA Standard for Doping Control, and that the valid version of the IADA Standard for
Doping Control is available and easily accessible at any time.

Scope

The scope of the activity isthe review, revision, approval, production and distribution of the
approved, revised IADA Standard for Doping Control and the removal of the parts of the
IADA Standard for Doping Control that are invalid as a result of the approved revision.

The activity starts with the first initiative to review the IADA Standard for Doping Control,

and ends with the distribution of the revised, approved version, and if necessary, with changes
to the participating organisations’ quality documentation and removal of the parts of the
IADA Standard for Doping Control that are invalid as a result of the approved revision.

Responsibility
Each participating organisation is responsible for making proposals to improve the IADA
Standard for Doping Control.

The IADA Secretariat (or another body designated by the IADA Steering Group) is
responsible for reviewing the proposals and developing a new draft version of the IADA
Standard for Doping Control.

The IADA Steering Group (or designated boiby)esponsible for approving the IADA
Standard for Doping Control.

The IADA Secretariat (or designated body) is responsible for producing and distributing the
revised version of the IADA Standard for Doping Control, while the IADA Secretariat (or
designated body) and the Organisation Project Co-ordinator (OPC) are responsible for
removal of the parts in the IADA Standard for Doping Control that are invalid as a result of
the approved revision.

Actions

1. The IADA Standard for Doping Control shall be reviewed and, if needed, revised
annually. Under certain circumstances (determined by the IADA Steering Group or
designated bodyparticipating organisations may revise the IADA Standard for Doping
Control at any time if two-thirds of the participating organisations request such a revision.

The IADA Quality Concept
Copyright 1998
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2.

The IADA Secretariat (or designated body) shall be responsible for producing a plan for
reviewing the IADA Standard for Doping Control.

All participating organisations should actively monitor, identify and document potential
improvements and related changes to the existing IADA Standard for Doping Control.

Proposals for changes shall be sent by participating organisations to the IADA Secretariat
(or designated body) no later than 3 months prior to the upcoming IADA Steering Group
(or designated body’s) meeting.

The IADA Secretariat (or designated body) shall analyse the documented submissions and
present areas for improvement or proposals to change the IADA Standard for Doping
Control for consideration by the participating organisations and the IADA Steering Group.

The IADA Secretariat (or designated body) shall be responsible for co-ordinating the
proposals and developing a draft revised version of the IADA Standard for Doping
Control.

. The IADA Secretariat (or designated body) shall be responsible for distributing the draft

revised IADA Standard for Doping Control to the participating organisations 5 weeks
prior to the IADA Steering Group (or designated body’s) meeting. All incoming proposals
shall be compiled by the IADA Secretariat (or designated body) and presented at the
IADA Steering Group (or designated body’s) meeting as an enclosure to the draft revised
version of the IADA Standard for Doping Control.

The IADA Secretariat (or designated bodiall be responsible for documenting the
proposed changes in the IADA Standard for Doping Control by puttanghanges in
italics in the original text.

Proposals for changes will be discussed and finally approved in the IADA Steering Group
(or designated body’sheeting according to the principle of consensus.

10.The IADA Secretariat (or designated body) shall be responsible for procunmg

approved version of the IADA Standard for Doping Control and for distributing this to the
OPCs no later than 5 weeks after the IADA Steering Group (or designated body’s)
meeting.

11.The OPC shall confirm in writing to the IADA Secretariat (or designated body) that the

new approved IADA Standard for Doping Control has been received and that the parts in
the IADA Standard for Doping Control that are invalid as a result of the approved revision
have been removed.
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12. The IADA Standard for Doping Control is effective from a date set at the IADA Steering
Group (or designated body’s) meeting, taking into account the need for adjustments at the
national and organisational levels.

13.Each participating organisation must implement the revisions incorporated into the new
version of the IADA Standard for Doping Control in their organisation quality
documentation within the date set at the IADA Steering Group (or designated body’s)
meeting and confirm this in writing to the IADA Secretariat (or designated body).

14.The outdated version of the IADA Standard for Doping Control must be filed by the
IADA Secretariat (or designated bodgcording to a filing system.

Records

Document presenting incoming proposals

Plan for reviewing the IADA Standard for Doping Control

Written confirmations concerning the receipt and implementation of the new approved
version of the IADA Standard for Doping Control

References and appendices
References
ISO 9002 - 4.5 Document and data control
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Objective

The objective of the procedure isto ensure that the documentation in the IADA Quality
Concept is consistent and harmonised at the international, national and organisational levels
by using a common process for producing the documentation.

Scope
The scope of the procedure is the production of international, national and organi sational
quality system documentation to be included in the IADA Quality Concept.

The procedure starts with deciding that a new international, national or organisational quality
system document is needed and ends prior to the approval of the quality system document.

The quality system documentation relevant to this procedure consists of

» Procedures which generally describe how to perform an activity and define the objective,
scope, responsibility and critical actions of the activity

«  Work instructions which describe in more detail how to perform an activity and are
included in the quality system documentation when the performance and sequence of sub-
activities are essential to the outcome of the main activity

« Checklists which list specific actions to be performed in order to more precisely control
the activity

«  Other documentation such as plans, lists, specifications, etc.

The description of the common process and actions for producing quality system
documentation is limited in scope and has been designed to secure and control the process of
producing procedures, being more complex in structure than other types of quality
documentation. Ensuring the consistency and harmonisation of other types of quality
documentation is not as critical and may be secured through discussion at IADA Quality
Concept meetings and other means of communication amongst the organi sations devel oping
the documentation.

Responsibility

The IADA Steering Group (or abody designated by the IADA Steering Group) and the Anti-
Doping Organisation (ADO) have responsibility for initiating and producing quality system
documentation.

The IADA Steering Group (or designated body) will decide what quality system
documentation should be produced at the international level as common documentation,
while the ADO will decide what quality system documentation should be produced at the
national or organisational level in accordance with the requirementsin the IADA Standard for
Doping Control and 1SO 9002.

The IADA Steering Group (or designated body) and the ADO are responsible for the
production of the quality system documentation agreed to at the international level.
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1. Preparation and planning

1.1 Organise a small working group of 3 to 5 people with competencies, experience and skills
relevant to the actual policy area and the specific activity being documented.

« Start by giving an overall briefing on the IADA Quality Concept and the task of
developing quality system documentation such as plans, procedures, work
instructions, checklists, specifications and criteria.

« Designate one person to produce a draft procedure for discussion and review by an
appropriate review group. The following activities are to be co-ordinated by the
designated person.

1.2 Study relevant documents. The working group should have access to and study documents
such as:
« thelADA Standard for Doping Control (ISDC)
« therelevant policy statements and standardsin the ISDC
« existing national/organisational procedures and practices
« relevant regulations, procedures and plansin other IADA countries
« thelOC Medical Code and documentation from the IOC Medical Commission
« relevant documentation from the Council of Europe
e Quality Assurance course material from the 1995 ISO workshop in Oslo
e Quality System Documentation course material from the 1996 SO workshop in Paris.
Extract items from these documents that could be of importance for developing the
procedure or should be integrated into the procedure.

1.3 Identify specific problem areas within the activity. Look for problem indicators such as
complaints, non-conformities, reports, etc.

1.4 Discuss the need for quality system documentation within the specific policy area.

« Check to see whether the policy statements and standards that are defined in the ISDC
require quality control of the activity.

e Themain criterion for producing a specific procedure should be that the activity is of
vital importance to the quality of the doping control process. If the activity isone
where problems occur often or the consequences of non-conformities are critical or
substantial, the activity needs to be improved and controlled through the use of a
procedure.

» Discuss these criteria with the members of the working group to determine whether
quality system documentation is needed for the activity. After deciding that thereisa
need for quality system documentation, decide what type of documentation is needed.

1.5 Check to see if there are any SO 9002 requirements for documented procedures for the
activity, asthe quality system must be in compliance with 1SO 9002.
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1.6 Make aplan. If the decision isto produce a procedure, a plan must be established defining
roles and responsibilities, how the procedure is going to be produced, required resources
and timeframes.

2. Brainstorming Session

2.1 Organise a brainstorming session around the following questions:

« What should be the objective of the actual activity? Try to focus on what you ideally
want to achieve within the policy area.

« What isthe scope of the activity or process involved? Define the scope in terms of the
purpose or essential sub-activities of the activity, aswell asin terms of when the
activity starts and when it ends.

« Whoisresponsible for reaching the defined objectives and executing the sub-
activities? Who should be responsible for controlling, maintaining and improving the
procedure?

« What actions are necessary to ensure that the defined activity, including critical sub-
activities, are performed in accordance with the policy statement and standards in the
ISDC aswell as 1SO 9002 requirements?

3. Review and integrate the ideas from brainstor ming session
3.1 Review and organise the ideas from the brainstorming session.

3.2 Using the chart below, have the working group discuss and decide on the key words for
the four main sections of the procedure: objective, scope, responsibility and actions.

Objective:

Scope:

Responsibility:

Actions;

3.3 Clarify the need for other types of supporting quality documentation such as work
instructions, check lists, etc.

4. Produce and finalisethe procedure

4.1 Use the prescribed template for procedures, including the template for procedures that
include guidelines, to ensure consistency and harmonisation with other IADA Quality
Concept documentation. (See the attached appendices. IADA101.1 Template and
IADA101.2 Template.)
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4.2 Based on the key words in the chart, formul ate proposals for the various elementsin the
procedure. Determine the records required to document the actions and outcomes of the
procedure and also the references and appendices needed as supporting documentation for
the procedure.

4.3 Discuss the draft procedure with the review group and submit the draft for comments
from other people in the organisation or other people in the doping control field in order
to improve and finalise the procedure.

4.4 If other supporting quality documents are needed, produce them using relevant parts of
this procedure.

Records
Approved quality system documents, produced in accordance with the IADA101 Procedure
for producing quality system documents

Reference and appendices

References

IADA Standard for Doping Control, version 2.0
SO 9002 - 4.2 Quality System

Appendices
IADA101.1 Template for producing quality documents

IADA101.2 Template for producing quality documents: guidelines
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I ADA Quality Concept for Doping Control (10 point bold italic) Document: [#]
Page: [#] of [#]
(10 point bold)
Content: (10 point unbold) Version: [#]
Procedurefor [title] (14 point bold) [:subtitle, if any] (12 | Date: Mth dd-yyyy
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point bold)
Developed by: Approved by: IADA Steering Group
Signature; (Note: this signature box Signature: [Chair] (Note: this signature box
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Objective (14 point bold italic)
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Scope (14 point bold italic)
[text] (12 point unbold)

Responsibility (14 point bold italic)
[text] (12 point unbold)

Actions (14 point bold italic)
1. [text] (12 point unbold)

2. [text] (12 point unbold)
etc.

Records (14 point bold italic)
[list] (12 point unbold)

References and appendices (14 point bold italic)
References (12 point underlined unbold)
[list] (12 point unbold)

Appendices (12 point underlined unbold)
[list] (12 point unbold)

The lADA Quality Concept
Copyright [year]
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Template for procedures
A procedure in the IADA Quality System for Doping Control should be designed and
structured as follows:

Objective

Define the objective for the activity covered by the procedure and what the procedure controls
or secures within the activity. The objective should express what you ideally want to achieve
through the procedure.

Scope

It is necessary to define the scope of the activity, including the critical sub-activities that the
procedure should cover. To ensure an efficient flow between the different activitiesit is
necessary to define when the activity starts and when it ends. By doing thisit will clearly be
stated what is within and what is outside of the activity covered by the procedure.

In addition, it will often be necessary to specify required resources, equipment and relevant
areas of application for the scope of the procedure and the activity to be clear.

Responsibility

According to ISO it isimportant to define authority and responsibility within the quality
system for both the operations and management of the doping control process. The procedure
should identify which position or group is responsible for achieving the defined objectives
and for executing the sub-activities. It is aso important to clarify who is responsible for
controlling, maintaining and improving the procedure. Thisis normally specified in this
section of the procedure.

Actions

It is necessary to define the actions needed to control activities, including critical sub-
activities, in order to ensure that the activities comply with the relevant policy statement and
standardsin the IADA Standard for Doping Control (ISDC). Defining what to control and
specifying how to achieve control are perhaps the most important elementsin a procedure.

Still it isimportant to remember that a procedure is intended to be a general description of
how to carry out the activity. A work instruction isamore detailed description and will be a
supplement to a specific procedure if necessary.

Records

A vital part of the quality system is to document that the activity has been performed in
accordance with the quality system documentation and also to document the result of the
activity, if required. These records may be different types of documentation to be found in
files such as signed checklists, phone logs, minutes, plans, reports, etc.
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References and appendices

It isimportant to identify and list relevant reference documents in the quality system or other
relevant doping control documents, and to append quality system documentation such as
check-lists, criteria, specifications, work instructions, etc. that are to be used when carrying
out the procedure.
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Objective

The objective of the procedure is to secure the process of changing international quality
documents within the IADA Quality Concept in such away that all participating
organisations will have equal opportunities to influence and approve changesin the
international quality documents.

Scope
The scope of the procedure is the review, improvement and revision of international quality
documents.

The activity starts with the first initiative to review an international quality document and
ends with a draft revised version of the international quality document prior to its approval.

Quality documents relevant to this procedure are procedures, work instructions, check lists,
specifications, plans etc.

Changing the IADA Standard for Doping Control is controlled by a specific procedure
(IADA100 Procedure for changing and controlling the IADA Standard for Doping Contral).

Responsibility
Each organisation is responsible for making proposals to improve the international quality
documents.

The IADA Secretariat (or another body designated by the IADA Steering Group) is
responsible for establishing a system for changing the international quality documents.

The IADA Secretariat (or designated body) is responsible for conducting the activities
prescribed in the system for changing the international quality documents (such as reviewing
the proposals and developing new draft versions of the international quality documents).

Actions

1. Theinternational quality documents shall be reviewed and, if needed, revised each year.
Under certain circumstances (determined by the IADA Steering Group, or designated
body), participating organisations may revise the international quality documents at any
time during the year, if two-thirds of the participating organi sations request such a
revision.

2. The IADA Secretariat (or designated body) shall be responsible for producing a plan for
reviewing the international quality documents each year.

3. All organisations should actively monitor, identify and document potential improvements
and related changes to the existing international quality documents.
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4. Each organisation shall present areas for improvement or proposals to change the

international quality documents for consideration by the other participating organisations
and the IADA Steering Group.

Proposals for revisions to the international quality documents shall be sent by the
participating organisations to the IADA Secretariat (or designated body) no later than 3
months prior to the upcoming IADA Steering Group (or designated body’s) meeting.

. The IADA Secretariat (or designated body) shall be responsible for co-ordinating the

proposals and producing draft revised versions of the international quality documents.

. A draft version of the revised international quality documents shall be distributed to the

participating countries 5 weeks prior to the IADA Steering Group (or designated body’s)
meeting. All incoming proposals from the participating countries shall be compiled by the
IADA Secretariat (or designated body) and presented at the IADA Steering Group (or
designated body’s) meeting as an enclosure to the draft revised versions of the
international quality documents.

. The IADA Secretariat (or designated body) shall be responsible for documenting the

proposed changes to the international quality documents by putting the changes in italics in
the original text.

Records

Document presenting incoming proposals

Plan for reviewing the international quality documents
Draft revised versions of international quality documents

References and appendices

References

IADA Standard for Doping Control - version 2.0
ISO 9002 - 4.5 Document and data control
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Objective

The objective of the procedure is to secure control over the international quality documents
within the IADA Quality Concept so that all relevant and appropriate documents are available
and easily accessible in an approved and valid version for personnel who require these
documentsin their work

Scope
The scope of the procedure is the approval, distribution and filing of valid versions of
documents and the removal of invalid and/or obsolete documents.

The activity starts with approving a quality document and ends with the removal of invalid
and/or obsolete documents.

Quality documents relevant to this procedure are procedures, work instructions, check lists,
specifications, plans etc.

Control of the IADA Standard for Doping Control is secured through a specific procedure
(IADA100 Procedure for changing and controlling the IADA Standard for Doping Control).

Responsibility

The IADA Secretariat (or another body designated by the IADA Steering Group) is

responsible for:

 establishing a system to control the approval, issue, distribution and filing of international
quality documents and the removal of invalid and/or obsolete documents

 conducting the activities within the system for controlling the international quality
documents.

The IADA Steering Group (or another body designated by the IADA Steering Group) is
responsible for approving international quality documents.

Actions
1. International quality documents shall be approved by the IADA Steering Group (or
designated body) annually in aregular meeting using the principle of consensus.

2. The IADA Secretariat (or designated body) shall be responsible for producing a master
documentation list that shows the international quality documents that are valid at any
time, and the list shall be adjusted and updated whenever new international quality
documents have been produced and approved.

3. The IADA Secretariat (or designated body) shall be responsible for producing a
distribution list for the different categories of international quality documents.
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4. ThelADA Secretariat (or designated body) shall be responsible for documenting the
changes in the new quality document by putting the changesin italicsin the original text.

5. The IADA Secretariat (or designated body) shall be responsible for finalising the approved
and valid versions of the international quality documents and distributing these no later
than 5 weeks after the IADA Steering Group (or designated body’s) meeting.

6. The Organisation Project Co-ordinator (OPC) shall confirm in writing to the IADA
Secretariat (or designated body) that the new international quality documents have been
received and incorporated into their organisational quality documentation and the outdated
versions have been removed.

7. If a new international document represents a substantial change or is of vital importance
for the doping control process, the IADA Secretariat (or designated body) shall be
responsible for initiating relevant information activities before implementation of the
requirements prescribed in the new document.

8. The new international quality documents shall be effective from a date set at the IADA
Steering Group (or designated body’s) meeting, taking into account the need for
adjustments at the organisational level.

9. Each participating organisation shall incorporate the new international quality document
into their quality documentation by the date set at the IADA Steering Group (or designated
body’s) meeting.

10Outdated versions of international quality documents must be filed by the IADA
Secretariat (or designated body) according to a filing system.

Records

Master documentation list

Distribution list

Written confirmations from OPCs concerning the receipt and incorporation of new approved
international quality documents, and removal of outdated versions

References and appendices

References

IADA Standard for Doping Control, version 2.0
ISO 9002 - 4.5 Document and data control
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Objective

To inform the selected athlete of his/her selection for testing, responsibilities and rights and to
ensure the integrity of the process from the time of notification until the athlete checksin at
the designated doping control station.

Scope

Starts from the time the DCO initiates the notification of the selected athlete. Ends when the
athlete registers at the designated doping control station and the sample collection procedure
is initiated or when the athlete’s failure to comply is brought to the attention of the
responsible person or authority.

Responsibility

1. The DCO has the primary responsibility for ensuring proper notification of the athlete. The
responsibility for carrying out elements of the notification so specified within the
procedure may be delegated to a chaperone.

2. The DCO/chaperone has the responsibility to continually observe the notified athlete
throughout the notification process.

Actions

1. In preparing to notify the athlete the DCO shall ensure the following items are in place:
* appropriate authorisation from the ADO
» identification card for the DCO/chaperone
* Notification Form confirming selection criteria.

2. Where the DCO is not to be the chaperone, he/she shall ensure that information regarding
athlete selection is communicated to the chaperone in a confidential manner and shall
provide the chaperone with the Notification Form naming the selected athlete and/or
selection criteria.

3. The DCO/chaperone shall establish the location of the selected athlete and plan the
approach and timing to ensure proper notification, taking into consideration the specific
circumstances of the sport/competition and the situation in question.

4. The DCO/chaperone shall identify him/herself to the athlete using his/her ADO
identification card and confirm the athlete’s identity by an approved method. Failure to
confirm the identity of the athlete shall be noted on the Notification Form.

5. The DCO/chaperone shall notify the athlete of his/her selection for testing and
requirement to provide a urine sample, without prior notice, and shall inform the athlete of
his/her rights and responsibilities regarding doping control. These shall include:

» the requirement to remain within sight of the designated chaperone or DCO at all
times until the completion of the sample collection procedure
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» theright to have arepresentative.

6. The DCO/chaperone shall ask the athlete if he/she has understood his/her rights and
responsibilities and then to sign the Notification Form, a copy of which shall be provided
to the athlete by the responsible person.

7. Inthe event that the athlete refuses to accept notification, the DCO/chaperone shall inform

the athlete of possible consequences. The DCO/chaperone shall make all reasonable
efforts to persuade the athlete to comply but if the athlete continues to refuse, the
chaperone (if not the DCO) must immediately report all relevant factsto the DCO. The

DCO will then institute the procedure for investigating and processing a possible failure to

comply (IADA205 Procedure for possible failures to comply).

8. The DCO/chaperone shall inform the athlete of his/her requirement to report to the doping

control station as soon as practicably possible. For competition testing the
DCO/chaperone shall require the athlete to report as soon as practicably possible but
within sixty minutes or as specified by the International Federation rules.

9. From the time of notification the DCO/chaperone shall observe/escort the athlete at all
times until he/she has checked in at the doping control station, or he/sheisrelieved of the
responsibility by another DCO/chaperone.

10.The DCO/chaperone shall consider requests to delay the reporting time to enable the
athlete to complete one or more of the following:
* |ocate arepresentative
* mediacommitments
* warm down, including obtaining clothing and refreshments
* meda ceremony
* participate in further events
* receivetreatment for injuries
» or other reasons considered acceptable to the DCO.

11.The DCO/chaperone shall record the reasons for any delay in the reporting timein the
manner specified by the ADO.

12.1f a DCO/chaperone observes any unusual behaviour by an athlete while keeping that
athlete under observation, the circumstances shall be noted and, in the case of a
chaperone, reported to the DCO. The DCO will then institute the procedure for
investigating and processing a possible failure to comply.

Records

Notification Form
Failure to Comply Report
DCO Report Form
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References and appendices

References

ADO authorisation

DCO/chaperone accreditation and identification card
Rights and responsibilities checklist

List of approved identification methods

IADA205 Procedure for possible failures to comply
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Objective

To inform the selected athlete of his/her selection for testing, and responsibilities and rights
and ensure that he/she checksin at the designated doping control station, at the designated
time which shall be no more than twenty four (24) hours from notification.

Scope

Begins with the authorisation of the DCO or other person to notify the selected athlete and

ends when the athlete checks in at the designated doping control station , or when the

athlete’s failure to comply is brought to the attention of the responsible person or authority.

Responsibility

1.

The ADO has responsibility to properly notify the athlete by the appropriate means. This
responsibility may be delegated to the DCO or other authorised person under specified
circumstances.

. The DCO or chaperone authorised by the DCO has responsibility to meet the athlete at the

designated doping control station and complete the notification procedure.

Actions

1.

2.

The ADO will authorise a DCO/chaperone to notify the selected athlete.

The DCO/chaperone will notify the selected athlete by approved means as set out in
Protocol for Notification.

. The ADO and/or DCO/chaperone, as appropriate, shall follow the system established by

the ADO for logging athlete notification attempt(s) and outcome(s) and, where required,
report possible failures to comply.

. If the athlete does not report to the doping control station at the time required the DCO will

then institute the procedure for investigating and processing a possible failure to comply.

. When the athlete arrives at the designated doping control station, the DCO or chaperone

shall identify him/herself to the athlete, using his/her ADO identification card and confirm
the athlete’s identity by an approved method. Failure to confirm the identity of the athlete
shall be noted on the Notification Form.

. The DCOl/chaperone shall complete the notification process and shall inform the athlete of

his/her rights and responsibilities. These shall include:

» the requirement to remain within sight of the designated chaperone or DCO at all
times until the completion of the sample collection procedure

» theright to have a representative.
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7. The DCO/chaperone shall ask the athlete if he/she has understood his/her rights and

responsibilities and then to sign the Notification Form a copy of which shall be provided to

the athlete by the responsible person.

8. The DCO/Chaperone shall then check in the athlete.

9. Inthe event that the athlete refuses to accept notification, the DCO/chaperone shall inform

the athlete of the possible consequences. The DCO/chaperone shall make all reasonable
efforts to persuade the athlete to comply but if the athlete continues to refuse, the
chaperone (if not the DCO) must immediately report all relevant facts to the DCO. The

DCO will then institute the procedure for investigating and processing a possible failure to

comply.

10.The DCO will then institute the procedure for investigating and processing a possible

failure to comply.

Records

Short notice notification attempts log
Notification Form

Failure to Comply Report

DCO Report Form

References and appendices

References

Protocol for Notification

Pre-notification checklist

DCO/chaperone accreditation and identity card
System for logging notification attempts

Rights and responsibilities checklist

List of approved identification methods

IADA205 Procedure for possible failures to comply
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Objective

The objective isto ensure that the athlete is under observation from the time of arrival at the
doping control station until the athlete is able to provide a sample.

Scope
The scope starts from the time the athlete arrives at the doping control station and ends when
the athlete |eaves the waiting area to provide a sample.

Responsibility
The chaperone(s) is responsible for ensuring each athlete who arrives at the doping control
station is under observation until the athlete is able to provide a sample.

Actions
1. Upon arrival at the doping control station, the athlete and the athlete’s representative (if
present) will be checked-in by an ADO official.

2. One or more chaperones shall keep all athletes in the doping control station waiting area
under observation from the time the first athlete arrives and until the last athlete leaves the
waiting area to provide a sample (except as noted in #4 below).

3. The athlete is given the opportunity to hydrate.

4. Where an athlete who has arrived at the doping control station wishes to temporarily leave
the doping control station and has the approval of the DCO to do so (see IADA202.1 Work
Instructions), a chaperone shall accompany and observe the athlete until the athlete returns
to the doping control station.

5. If a chaperone observes any unusual behaviour by an athlete while keeping that athlete
under observation, the chaperone shall report that fact to the DCO as soon as practicable.
The DCO will then follow the procedure for investigating and processing possible failures
to comply (see IADA205 Procedure).

Records
Notification Form

References and appendices

References

DCO Manual

IADA205 Procedure for processing possible failures to comply

Appendix

IADA202.1 Work instructions fochaperoning when athlete temporarily leaves waiting area
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Work I nstructions

1.

The athlete can only leave the doping control station under appropriate observation by a
chaperone and with the approval of the DCO. The DCO will consider any reasonable
request by the athlete to leave the doping control station until the athlete is able to provide
asample. Examples of athlete requests the DCO should consider include:

* to attend avictory ceremony

* to attend media commitments

» to competein further events

* to perform awarm down

* to obtain necessary medical treatment

* to attend to personal hygiene activities

* or other reasons considered necessary by the DCO.

. If the DCO gives approval for the athlete to |eave the doping control station, the DCO

should agree with the athlete on those conditions that shall be met for the athlete to return
to the doping control station.

. The gender of the chaperone who observes the athlete when the athlete is temporarily away

from the doping control station does not have to be of the same gender as the athlete unless
the athlete is engaged in personal hygiene activities.

Records
DCO Report Form

References and appendices

References

DCO Manud

IADA202 Procedure for chaperoning in waiting area

IADA 205 Procedure for processing possible failures to comply
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Objective

The objective is to ensure that each athlete’s urine sample is: (1) of a quality and quantity that
meets laboratory guidelines; (2) clearly identified; (3) securely sealed in the athlete’s
presence; and (4) accurately documented.

Scope

The procedure begins when the athlete indicates he/she is ready to provide a urine sample and
the chaperone and DCO are ready to collect the sample. The process ends when the athlete’s
sample is sealed and associated documentation is completed.

Responsibility

The DCO has the responsibility for:

» confirming the identity of the athlete who has been notified of his/her selection for doping
control

» ensuring the athlete is informed of his/her rights and responsibilities

» ensuring that each urine sample is properly collected, identified and sealed in the athlete’s
presence

» ensuring that all samples dispatched meet laboratory guidelines.

The DCO/chaperone has the responsibility for:
 directly witnessing the passing of the urine sample to reduce the likelihood that the athlete
Is able to manipulate the sample.

Actions

1. When the athlete indicates he/she is ready to provide a urine sample, the DCO shall ensure
that the athlete is informed about his/her rights and responsibilities and the sample
collection process.

2. The athlete shall select a sealed collection container with which he/she is satisfied. If the
athlete is not satisfied with a container, he/she shall select another container. If the athlete
is not satisfied with any containers and no other containers are available, this should be
noted on the Doping Control Form and the DCO shall instruct the athlete to proceed with
the test. However, if the DCO agrees with the reasons put forward by the athlete that all
available containers do not meet specifications, the DCO shall terminate the test and this
should be noted in the DCO Report Form.

3. The athlete shall retain control of the collection container and any sample provided until
the sample is sealed. A DCO and/or chaperone shall handle the collection vessel only if
authorised to do so by the athlete.
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4. The chaperone and athlete shall proceed to the toilet areato collect a sample.

5. The chaperone who is to witness the passing of the sample shall be of the same gender as

the athlete providing the sample.

» For athleteswho are at or over the legal age of consent, only the athlete and chaperone
are permitted in the toilet area.

* When collecting a sample from an athlete who is under the legal age of consent, the
athlete and athlete’s representative shall have the right to request the athlete’s
representative also be present in the toilet area during the passing of the sample.

» The athlete’s consent is required before the athlete’s representative is permitted to be
present in the toilet area.

 If the athlete gives consent, the athlete’s representative can be present in the toilet area
but will not witness the passing of the sample. The presence of the athlete’s
representative in the toilet area shall be noted on the Doping Control Form.

6. The chaperone shall directly witness the passing of the sample by the athlete.

7. Once the athlete has completed passing the sample, the athlete and chaperone shall
immediately return to the DCO who will oversee the process of sealing the sample.

8. The chaperone who witnessed the passing of the sample shall sign the Doping Control
Form to verify the sample was passed by the athlete.

9. The DCO shall ensure that the volume of the urine sample satisfies laboratory
requirements for analysis in full view of the athlete (see IADA203.1 Guidelines).

10.Where the volume of urine is insufficient, a partial sample collection procedure shall be
conducted (see IADA203.2 Work Instructions).

11.Where there is sufficient urine, the athlete shall select a urine kit with which he/she is
satisfied and in which the sample will be sealed. If the athlete is not satisfied with the
urine kit, he/she shall select another kit until satisfied. If the athlete is not satisfied with
any urine kits and no others are available, this should be noted on the Doping Control
Form and the DCO shall instruct the athlete to proceed with the test. However, if the DCO
agrees with the reasons put forward by the athlete that all available urine kits do not meet
specifications, the DCO shall terminate the test and this should be noted on the DCO
Report Form.
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12.Once aurine kit has been selected, the DCO and athlete shall check the urine kit to
determinethat it is suitable (e.g. kit numbers match, kit not damaged, etc.). If after this
inspection the kit is considered unsuitable by the DCO, the athlete shall be asked to select
another kit (i.e. repeat action #11). If no additional kits are available, the DCO shall
terminate the test and no sample shall be secured.

13. The athlete shall open the kit, pour at least the prescribed minimum volumes of urine into
the A and B bottles and seal the bottles as directed by the DCO.

14. The DCO shall confirm the sample satisfies |aboratory requirements for analysis by testing
the residual volume of urine remaining in the collection container (see IADA203.3 Work
Instructions).

15. The DCO shall request the athlete to provide information about all medications and other
substances used within the last 7 days.

16. The DCO shall complete the Doping Control Form.

17.The DCO, athlete, athlete’s representative (if applicable), and any other person where
required shall then sign the Doping Control Form to verify the accuracy of the
information.

18.The DCO shall provide a copy of the Doping Control Form to the athlete as he/she leaves
the doping control station.

19.The DCO shall discard all residual urine.

20.If a chaperone observes any unusual behaviour by an athlete while witnessing the passing
of the sample the chaperone shall report that fact to the DCO as soon as practicable. The
DCO shall then follow the procedure for investigating and processing possible failures to
comply (see IADA205 Procedure).

21.1f a chaperone is unable to verify that he/she witnessed the passing of the sample or the
chaperone reports observing unusual behaviour by the athlete, the DCO can require the
athlete to provide a further sample. If additional samples are collected, all samples
collected shall be sent to the laboratory for analysis.

22.1f a DCO observes an athlete failing to comply with any direction made by the DCO or
chaperone during the sample collection process, the DCO shall follow the procedure for
investigating and processing possible failures to comply (see IADA205 Procedure).
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Records

Doping Control Form

References and appendices

References

DCO Manud

Rights and responsibilities checklist

IADA205 Procedure for processing possible failures to comply

IADA 300 Recommended specifications for purchasing sample collection equipment

Appendices

IADA203.1 Guidelines for meeting laboratory volume and quality requirements for samples
IADA203.2 Work instructions for insufficient sample

IADA203.3 Work instructions for checking that the sampleisfit for analysis
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Guidelines

1. The volume of urine collected for all samplesis dependent on specific gravity readings.

The volume of urine required for the following specific gravity rangesis[INSERT
contracted laboratory guidelines].

The pH reading for al samples shall be between [INSERT contracted |aboratory
guidelines]. If the reading is outside the pH range, the DCO shall collect a second sample
or further samples as specified by the contracted laboratory.

Where possible, samples should be stored in cool, preferably refrigerated, areas prior to
transport to laboratory.

The sample(s) will be sent to the laboratory as soon as possible after completion of the
sample collection session to minimise the potential for sample degradation.

Any sample received by alaboratory, which analysis reveals cannot be relied upon to
produce a definitive analytical result will be reported as “unreliable”.

Records
Doping Control Form

References and appendices

References

DCO Manual

Contracted laboratory guidelines for specific gravity and pH

IADA203 Procedure for collection of urine sample

IADA203.3 Work instructions for checking that the sample is fit for analysis
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Work I nstructions

1.

If thereis an insufficient volume of urine in the sample, the DCO shall advise the athlete
that the insufficient sample will be secured and a further sample shall be collected to meet
the volume requirements.

When the athlete is ready to provide afurther sample, the DCO instructs the athlete to
select a partial sample container with which the athlete is satisfied. The DCO then instructs
the athlete to open the partial sample container, pour the insufficient sample into the
container and seal it as directed by the DCO.

The DCO, chaperone and athlete compl ete the relevant sections of an Insufficient Sample
Form.

The athlete shall then return to the waiting area until ready to provide a further sample as
required.

When the athlete is able to provide an additional sample, procedures for collection of the
sample are repeated until sufficient volume of urineis provided (see IADA203 Procedure,
Actions #1-10).

If following the provision of the additional sample, the DCO indicates a sufficient volume
of urine has been provided, the DCO, chaperone and athlete shall complete the Insufficient
Sample Form and provide other details specified by the ADO.

The DCO shall indicate on the Doping Control Form that an insufficient sample was
provided.

The DCO shall then direct the athlete to break the seal on the partial sample container
containing the previously provided insufficient sample(s), combine and seal the
insufficient samples, and then follow the procedure for completing collection of a sample
(see IADA203 Procedure, Action #11 onwards).

Records
Insufficient Sample Form
Doping Control Form

References and appendices

References

DCO Manud

IADA?203 Procedure for collection of urine sample

IADA?205 Procedure for processing possible failures to comply
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Work I nstructions

1.

The DCO shall test the residue of the sample by a method approved by the ADO to
determine if the sample meets contracted laboratory guidelines (see IADA203.1
Guidelines).

The DCO shall advise the athlete that he/she is required to provide a further sampleif the

sampleis:

» outside the defined specific gravity range for full and half screen tests (see IADA203.1
Guidelines)

» outside the defined pH limit for full and half screen tests (see IADA203.1 Guidelines).

The athlete shall then return to the waiting area until ready to provide a further sample.

When the athlete is able to provide an additional sample, procedures for collection of the
sample are repeated until afurther sample that meets contracted laboratory guidelinesis
provided (see IADA203 Procedure, Actions #1 - 14).

Once a sample meeting contracted laboratory guidelines has been provided:

* [INSERT contracted laboratory guidelines for number of samples] samples collected
from the athlete shall be retained for analysis

» the DCO shall discard other samples collected, as appropriate

» the DCO shall note the pH and specific gravity readings of all samples retained for
analysis on the Doping Control Form

» the DCO and athlete shall continue the procedure for collection of a sample (see
IADA203 Procedure, Actions #15 onwards).

Documentation shall ensure that the laboratory is aware that all samples belong to asingle
athlete and the order in which the samples were provided.

Records
Doping Control Form

References and appendices

References

DCO Manud

IADA?203 Procedure for collection of urine sample

IADA203.1 Guidelines for meeting laboratory volume and quality requirements for samples
IADA?205 Procedure for processing possible failures to comply
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Objective

The objectiveisto ensure that all samples collected at the doping control station and related
documentation are securely stored, and post-test administration is accurately completed.

Scope

The procedure begins after the athlete who provided the sample has left the doping control
station, and ends with the completion of the administration aspects of the testing session and
sealing of the transport bag(s).

Responsibility

The DCO has the responsibility for ensuring all samples are securely stored while the
samples are in the doping control station, completing required documentation, and sealing the
transport bag(s).

Actions

1. The DCO shall ensure that the sealed sample is securely stored before commencing
collection of further samples. Where possible, the sample will be stored in a cool
environment.

2. The DCO shall collect and securely store all ADO copies of required documentation
relating to each sealed sample that is collected.

3. Actions (1)-(2) are repeated until the final sampleis collected.

4. The DCO shall ensure that only authorised personnel have access to sealed samples and
transport bags.

5. The DCO shall accurately complete appropriate documentation for each transport bag to
ensure the laboratory can verify the contents of the transport bag, and (where required by
work instructions) shall provide instructions for the analysis process.

6. The DCO shall compile all documentation relating to the complete sample collection
session and confirm that all paperwork has been completed accurately.

7. The DCO shall send laboratory copies of the Doping Control Form and Laboratory
Advice Form/Chain of Custody Form to the ADO and/or laboratory in accordance with
ADO requirements. These forms shall be placed inside the transport bag containing the
relevant samples. Where all documentation is forwarded to the ADO, the ADO shall
forward relevant documentation to the laboratory.

8. The DCO shall seal each transport bag at the completion of atesting session. When
samples are collected over successive days, transport bags shall be sealed after one
session and re-sealed after subsequent sessions. The DCO shall sign the Laboratory
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Advice Form/Chain of Custody Form whenever the transport bag is sealed or unseal ed.

9. Each transport bag shall contain:
 the sealed urine kits specified on the Laboratory Advice Form/Chain of Custody Form
» alaboratory copy of the Doping Control Form for each sample
 theoriginal copy of the Laboratory Advice Form/Chain of Custody Form.

10. The DCO shall complete areport of the sample collection session.

11. As soon as practicable, the DCO shall send the ADO copies of all Notification Forms,
Insufficient Sample Forms (if any), Doping Control Forms, Laboratory Advice
Forms/Chain of Custody Forms, Failure to Comply Report Forms (if any), DCO Report,
collection session timesheets, and other relevant ADO administrative documentation
associated with the collection.

Records

Notification Form

Insufficient Sample Form

Doping Control Form

Failure to Comply Report

ADO collection session timesheets

Laboratory Advice Form/Chain of Custody Form
DCO Report Form

References and appendices
References
DCO Manud
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Objective

The objectiveisto ensure that a DCO compl etes the appropriate documentation to report any
potential failure to comply.

Scope

The procedure begins when a DCO or chaperone notices that an athlete selected to provide a
sample is behaving unusually, and ends when the DCO compl etes appropriate documentation
to report any potential failure to comply.

Responsibility
The chaperone is responsible for:
* reporting to the DCO any unusual behaviour by an athlete selected to provide a sample.

The DCO isresponsible for:

* reviewing any unusual behaviour by an athlete selected to provide asamplethat is
observed by the DCO or reported by chaperones to determine if a potential failure to
comply has occurred

» completing appropriate documentation to report any potential failure to comply.

Actions
1. A chaperone who:
* oObserves any unusual behaviour by an athlete selected to provide a sample
» Observes any unusual behaviour by another person; or
* receivesinformation from a person that an athlete or other person has engaged in a
doping offence
shall report this fact to the DCO as soon as practicable. The chaperone may advise the
relevant athlete of the chaperone’s intention to notify the DCO of any unusual behaviour
he/she has observed.

2. The DCO shall review any incidents he/she observes of unusual behaviour by an athlete
selected to provide a sample, or that is reported to him/her by a chaperone as soon as
practicable and before the end of the sample collection session.

3. After reviewing the information available about the unusual behaviour, the DCO shall
determine whether to take no further action or to treat the matter as a potential failure to
comply.

4. If after reviewing the information available about the unusual behaviour, the DCO does
not believe the athlete has failed to comply, the DCO shall make reference to the unusual
behaviour in a DCO Report for that sample collection session.

5. If after reviewing the information available about the unusual behaviour, the DCO
believes the athlete has failed to comply, the DCO shall, if possible, notify the athlete that
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a Failure to Comply Report will be lodged with the ADO and that the ADO will initiate
action to ensure appropriate follow-up.

6. If the DCO believesthe athlete has failed to comply, the DCO shall complete a Failure to
Comply Report, including (where necessary) a written report from the chaperone, and
forward it to the ADO with other documentation from the sample collection session.

7. If after aDCO completes a Failure to Comply Report, the athlete referred to in the report
subsequently agrees to provide a sample, the DCQO’s decision of whether or not to collect
the sample shall be made in accordance with ADO guidelines.

8. The DCO shall include reference in the DCO Report to any instances of:
« failure to comply
» chaperone or DCO observation of unusual behaviour by athletes that did not result in
the DCO completing a failure to comply report; and
» chaperone or DCO observation of unusual behaviour by any other person.

Records
Failure to Comply Report
DCO Report Form

References and appendices

References

DCO Manual

IADA200 Procedure for no notice testing

IADA201 Procedure for short notice testing
IADA202 Procedure for chaperoning in waiting area
IADA203 Procedure for collection of urine sample

Appendix
ADO guidelines for collecting an additional sample from an athlete about whom the DCO has

completed a Failure to Comply Report
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Objective

The objective isto ensure the safe, secure and timely transportation of
1. samples and required documentation from the site of collection to the laboratory, and
2. relevant sample collection session documentation from the DCO to the ADO.

Scope

The scope of the procedure commences following the sealing of the transport bag(s) containing
the samples and required documentation and ends with the confirmed receipt of the transport
bag(s) by the laboratory and relevant sample collection documentation by the ADO.

Responsibility

The ADO:

» hasthe overall responsbility for the administration of areliable system to transport, store,
trace, and document the location of the samples and sample collection documentation.

» hasthe responsibility to approve and authorise a transport supplier which meetsits
requirements and specified standards.

The DCO isresponsiblefor:

* the security of the transport bag(s) until he/she delivers the bag(s) either to the laboratory or
to the ADO or to the transport supplier when an approved and contracted transport supplier is
used.

* listing and sending the relevant sample collection session documentation to the ADO and the
laboratory.

The approved, contracted transport supplier is responsible for:
* transporting the transport bag(s) to the designated destination in compliance with the agreed
termsfor delivery and handling of the bag(s).

The laboratory is responsible for:
 confirming receipt of the transport bag(s).

Actions

1. If the DCO needsto resed atransport bag, the DCO shall document the resealing, ensure that
the bag isresealed with all of itsoriginal contents and the new security number securely
stored inside, and provide the new security number to the ADO in writing.

2. The DCO shall arrange for the transport bag(s) to be dispatched to the designated destination
as soon as practicable after the completion of the sample collection session.

3. Thetransport bag(s) shall be sent directly to the laboratory, or if instructed by the ADO,
directly to the ADO for forwarding to the laboratory, by either the DCO in person or aperson
authorised by the ADO, or by an approved and contracted transport supplier.
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4. A copy of the Laboratory Advice Form/Chain of Custody Form shall be sent by the DCO or
an ADO authorised person to the ADO to record that responsibility for security of the
transport bag(s) has been transferred to the laboratory or the ADO or the approved,
contracted transport supplier.

5. The DCO shall list and send al necessary sample collection session documentation to the
ADO by an approved method as soon as practicable after the completion of the sample
collection session.

6. If the sedl of atransport bag needsto be broken in transit while not in the care of the DCO,
the responsible person or organisation shall provide verification of the secure chain of
custody of the bag to the ADO.

7. Thelaboratory shall confirm the receipt of the transport bag(s) with the ADO by an approved
method.

8. If atransport bag(s) and/or the required documentation has not arrived at the estimated time
in the respective locations, or the required documentation has not been properly completed,
the ADO shall take the necessary steps to resolve the situation including those prescribed in
the procedure for handling of non-conformities.

9. At all stages during the transfer and transport of the transport bag(s), all reasonable efforts
shall be made to keep the transport bag(s) cool and secure.

Records

Laboratory Advice Form/Chain of Custody Form
DCO Report Form

Doping Control Form

References and appendices
References
ADO/transport supplier contract or agreement
ADO/laboratory contract
SO 9002 requirements:
4.8  Product Information and Traceability
49  Process Control
4.10.4 Fina Inspection
413 Control of Non-Conformities
4.15.6 Ddlivery

Appendix
List of approved transport suppliers
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Background to recommended specifications

Sports drug testing requires the use of acceptable sample collection equipment which, at a
minimum, consists of avessel for collecting the urine, security containers for sealing
urine samples, containers for collecting and securing partial samples, and a container for
transporting samplesin a secure way. If arange of manufacturers supply the international
anti-doping market with equipment that meets minimum set of approved standards, this
will ensure continuity, minimise challenges to the integrity or identity of samples.
increase athlete confidence and promote cost competitiveness.

. Sample collection equipment should meet basic specifications. The intention isto achieve

world-wide acceptance of collection systems, both operationally and legally. Standards
are also necessary for the secure manufacture, transportation and control of all parts of the
equipment system. These basic requirements and standards are set out below.

The documentation necessary to record athlete notifications, rights and responsibilities,
sample collection procedures, witness statements and sample identification codes as well
asto record the chain of custody of sample containers (i.e. control forms and chain of
custody form) should be an integral part of the system to maximise security. A minimum
standard for documentation is also required.

. An international registration system for the ‘corporate logos’, the unique identification

codes of the various testing organisations (International Federations, National Anti-
Doping Organisations) would be essential to ensure the unique identity of samples.

The sample collection equipment, documentation and unique registration system for
sports drug testing organisations is referred to in this document as sample collection
systems.

Recommended Specifications

1.

Manufacturers of sample collection equipment

1.1 The manufacturer of the collection system should be independent of the IOC
laboratory system, collection agencies and sports federations (although consultation
on product design would be acceptable and encouraged).

1.2 The manufacturer’s product and/or manufacturing system must be certified under ISO

9000 hy a recognised national certification body.

1.3The equipment’s specifications must be clearly stated and must meet the mandatory
sections of the equipment specifications set out in this document. The equipment’s
specifications must not be altered by the manufacturer without the ADQO’s written
agreement. The manufacturer must provide warranties for the equipment’s fitness for
purpose and condition and hold appropriate indemnity insurance.
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1.4 Access to equipment should be restricted to authorised personnel only, thisincludes
employees of the company and controlled distribution to authorised customer
personnel. A secure, controlled method for placing orders, as well asfor delivering
and storing of equipment must be in place. The manufacturer must have an inventory
control system to track and account for the manufacture, storage and delivery of
equipment, and must retain related records in a secure manner for at least five years.

2. Equipment specifications. genera guidelines
2.1 The equipment must be light, strong and compact for ease of packing and
transportation, either asindividual units or in bulk. The equipment must be simple and
easy to use for sample collection personnel, athletes and laboratory personnel, with no
unnecessary components.

2.2 There must be a unique identification label system (number, organisation code, and if
required, bar code) incorporated into all bottles and containers. The unique
identification system must be guaranteed by the manufacturer to ensure no duplicate
equipment exists.

2.3 All equipment must have a unique sealing system that is tamper resistant and tamper
evident and can be traced directly to the athlete, sample collection personnel and
relevant testing organisation.

2.4 The identity of the athlete must not be evident from the equipment itself.

2.5 The equipment must be secure and able to be seen as secure from tampering prior to
being opened by the athlete.

2.6 Documentation, whether an integral part of the equipment system or produced
separately, must be clear, easy to read and complete, and clearly related to the
samples.

2.7 The equipment must include clean, pre-sealed bottles in which the urine samples will
be placed and transported. The bottles must be made of non-leaching material.

2.8 Unless the bottles themsel ves constitute the tamper evident sealing method, the bottles
should be placed in atamper resistant and tamper evident container system for
transport to and secure storage at the laboratory.

2.9 The equipment must meet internationally accepted carriage regquirements conforming
to IATA, EC regulations, and postal, health and safety legislation at the national level
covering the originating, transient and recipient countries during transit to the
laboratory.
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2.10 Generally all equipment should be disposable, although reusable outer containers
may be required by some organisations, and have unique identification codes and
numbers (and, if required, bar coding) on all bottles, containers and, if appropriate,
pre-printed on documentation. The containers may also be used for sealing samples
and for transporting them collectively or individually (as pairs of samples) to the
laboratory.

2.11 The design and manufacture of the containers must allow the samplesto be kept at
optimum conditions that maintain the security and integrity of the samples during
transport and storage, including storage in freezers.

. Specific equipment requirements: bottles and containers

3.1 A urine kit must contain two glass specimen bottles with a tamper evident sealing
system (which may be achieved by using separate containers for the bottles). The
bottle tops must be tightly fitting and made of chemically inert material. The pair of
bottles (and containers where used) should be marked with a matching A or B code,
six digit number and organisation code suffix or prefix; e.g. A # # # # # # organisation
code, B ## # # # # organisation code. The marking must be permanent, tamper
resistant and tamper evident.

3.2 Colour coding of the A and B bottles (and containers) is preferred with attention to the
avoidance of colours that may be confused by colour blindness. Legibility is
important, including the possibility of tactile identification codes for the blind or
partialy sighted.

3.3 The urine kit should be supplied in a pre-sealed tamper evident package that is ready
for use. The package should have an integrity seal on the equipment stating that the
equipment isin pristine condition. If the seal is broken the equipment must not be
used.

3.4 The glass specimen bottles must be able to hold 100 ml in volume. The bottle labels
must show the minimum levels of urine they should contain (for example, A bottle 50
ml, B bottle 25 ml), and a maximum fill level to allow for freezing.

3.5 The neck of the bottle should be at least 10 mm in diameter to allow the urine sample
to be poured in with ease and for easy access at the laboratory using pipettes.

3.6 Once the urine samples have been poured into the bottles, the sealing system (for
exampleif using containers) must have tamper resistant and tamper evident security
seals with a unique identification system.

3.7 The sealing system for equipment that has been used should be distinct from the
original presentation sealing method, either by colour or design, to demonstrate that
the urine kit has been used.
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4. Specific equipment requirements. sample collection containers
4.1 Sample collection containers are required to collect and hold the urine as the athlete
urinates. These must meet the same standards of security and integrity as the bottles.

4.2 Sample collection containers must be supplied individually in a pre-sealed, tamper-
evident package made of chemically inert material and guaranteed to bein pristine
condition.

4.3 The containers must be able to hold at least 200 ml and they should have an easy-to-
read volume measurement of up to 200 ml in 10 ml increments.

4.4 To avoid accidental spillage, a closure system for the sample collection container
should be available. This closure system might also be used as a sealing system if the
sample collection container is used to collect and securely hold partial samples. If so
this must meet the same standards as the bottles. The interface of the sample
collection container with a partial sample system will determine whether a unique
identifying code is required.

5. Specific equipment requirements: partial sample containers
5.1 When a partial sampleis provided, it must be sealed in away that ensuresit has a
unique identifying code. This may be achieved by using the urine kit bottles (and
containers) and a separate and distinct sealing system or by using the collection
container or a separate container. The unique identifying code should distinguish this
asapartial sample, e.qg. P# # # # # # organisation code suffix or prefix. This code will
also be recorded on related documentation.

5.2 The sealing system should make the partial sample container tamper evident and
tamper resistant.

5.3 The partial sample container must be able to hold at least 100 ml in volume, with
volume graduations (either indicated by label or embossed) at 10 ml increments.

5.4 The partial sample container must be supplied in a pre-sealed, tamper evident and
tamper resistant package made of chemically inert material and guaranteed to bein
pristine condition.

6. Specific equipment requirements: transport bag system
6.1 The transport bag system must be light, yet strong enough to protect samplesin
transit. The system should allow for the use of re-usable or disposable containers and
be capable of holding one pair and/or several pairs of bottles (and containers). The
transport bags should have clear labeling that identifies the contents as ‘biological
specimens’ in compliance with IATA requirements.
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6.2 The sealing system for the transport bag must be tamper resistant, tamper evident and
include the unique identification code of the organisation as well as a unique
numbering system for sealing the closed container. Self sealing systems are
acceptable; however, where a separate sealing system is used, each seal must have a
unique number and organisation code. The seal code will aso be recorded on related
documentation.

6.3 Absorbent material must be included in the bottle container system, and be sufficient
to absorb all possible fluidsin case of breakage.

6.4 The transportation container will be required to hold the related documents and this
may be achieved by a separate secure pocket, area or space in the container for the
placement of documents. In addition, the outer surface of the transport container
should be able to have an adhesive label attached or a pocket for the courier
consignment document.

7. Specific equipment requirements: other sample collection equipment
7.1 To complete the sample collection procedure, additional equipment is required to
measure pH and specific gravity, to maintain standards for hygiene and sampling
conditions. Thisincludes pH and specific gravity measuring equipment, protective
gloves and refrigeration systems. The supply and quality standards of other doping
control equipment should meet specifications similar to the basic requirements for the
sample collection system.

7.2 The equipment must be light, portable, disposable and meet minimum industry safety
standards for contamination and security.

8. Documentation specifications: general guidelines

8.1 Sampling equipment does not stand alone; it requires documentation about the athlete,
the collection procedure, the samples and their custody from the point of collection to
their arrival at the laboratory. The basic information to be recorded is. athlete
selection, athlete notification, the collection process, sample identity, medication
declaration, witness signatures, dates and times. The key requirements are clear layout
and design, manageable size, aformat that is easy to read and complete, multiple
carbon copies, and colour coding of pages for easy distribution and security coding.
While the number of forms required should be kept to a minimum, it may not be
possible to incorporate al information on one form. In such cases it may be possible
for organisations to accept separate forms for the various stages of notification,
sample collection and failure to comply. Transportation of samples should aways be
covered by a separate |aboratory advice form/chain of custody form.

9. Specific documentation requirements. sample collection form(s)
9.1 Sample collection forms are used to record the athlete’s personal data, notification,
rights and responsibilities, sample collection information, medications and withess
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signatures.

9.2 The athlete notification details to be recorded are:
» athlete’s given name and surname
» date of birth
* sport/event
e country/team
* identification/accreditation number
 notification date and time
» notification order, statement of rights and consequences of refusal
* reporting time and date
» signature of sample collection official confirming notification was given
» signature of athlete confirming notification was received.

9.3The test details to be recorded are:

» the time the athlete reported for test

» sex of athlete

* total volume of urine collected

* unique test code number

» partial sample volume(s) and seal number(s) with confirming signature

* bottle (and container) code numbers

* pH reading

» specific gravity reading

» declaration of medications and other substances taken by athlete in preceding 7
days, dosage, time/date

» temperature of sample (if taken)

» comments of athlete and/or Doping Control Official

» confirmation that sample collection was witnessed or that athlete refused to
comply with request to provide sample

» signature of sample collection official to certify witnessing the provision of the
sample and that the correct procedures were followed

» signature of athlete

» signature of accompanying official, if present*

» signature of International Federation representative, if present*

» signature of IOC representative, if present.*

[* to record the presence of these individuals in case of a challenge to the collection
procedures which they observed]

9.4 A consistent colour scheme should be used for sample collection documentation to
facilitate distribution of copies to relevant parties. Copies are required as follows:
 athlete notification and final copies (unless separate forms are used)
» laboratory copy (excluding athlete details)
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» 10OC/IF/sport organisation/sample collection organisation copies (individual
copiesfor all relevant organisations).

9.5 The following colour scheme is suggested:
* red for notification to athlete
» greenfor final copy to athlete
 yellow copy for laboratory
* blue copy for organisation commissioning the test
 red copy for IOC/IF
» black copy for national sport federation.

9.6 Copies must be clearly labeled and version controlled (e.g. page 1 of 6, version
number).

10. Chain of custody documentation specifications. general guidelines
10.1 There should be a secure, controlled and documented chain of custody for the

transfer of samples from the dispatch of prepared equipment to the Doping Control
Official. If the Doping Control Official opens the transport container to check the
contents, the sample equipment within must remain sealed. A ‘signature required’
system is necessary to confirm ownership of the samples at all stages of transportation
detailing who released the transport container (e.g. name, organisation, date and time)
and who received custody of the samples (e.g. name of courier company with
identification number of courier employee who has custody of the samples). The chain
of custody system must be able to be used with a transport supplier who operates a
computerised tracking system with transfer records.

10.2All information relating to the sealing of collected samples and transfer of the sealed
samples from the collection site to the laboratory must be recorded on the chain of
custody form. This form should provide a contemporaneous record of the sample
transport process, covering the placement of sealed containers in the custody of the
Doping Control Official, sealing within a transport container, transfer to the laboratory
and receipt by the laboratory. It should be adaptable to use in conjunction with a
bonded courier system that has its own audit trail of custody which should be
available on request.

10.3The laboratory advice form/chain of custody form should be page controlled and
version controlled. A copy of the laboratory advice form/chain of custody form should
be sealed inside the transport bag.

11.Chain of custody documentation specifications: specific requirements
11.1The chain of custody form should be a colour-coded, multiple carbon copy form that
Is used to record the following information:
* unique test code number
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* week number/date

» number of samples enclosed in the transport bag

 list of A and B code (and seal) numbers enclosed in the transport bag

» typeof test e.g. competition (including collection venue if appropriate) or out-of-
competition test

* gport/federation

 outer transport bag seal number on dispatch from the sample collection site,
signature of sealing official (Doping Control Official or IOC/IF representative)

 custody details such as transport bag seal number

* released by (name and signature)

* received by (name and signature)

» purpose of transfer of custody

 date/time of transfer

 customs declaration encouraging the customs authorities to contact the relevant
authority before breaking the seal's, in which case secure sealing procedures can
be maintained by negotiation or witnessing.

11.2 Copies of the form are required as follows:
 l|aboratory: yellow copy which is to be placed inside the transport container
beforeit is sealed
» sample collection organisation: red copy which should be attached to the courier
company’s receipt
» |IOC/IF/sport organisation copies: black copy including original copy.

12.Invitation to manufacturers
12.1Manufacturers are invited to indicate the additional features offered by their product,
including a full and detailed description and specifications and in particular:
* robustness of all equipment (compression, pull, shear and twist resistance of all
sections)

» standards of cleanliness of containers and bottles
e contaminants from materials including glass
» relevant standards applied during design and manufacture.
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Recommended specifications

1.

2.

The laboratory must have |OC accreditation.

The laboratory should have 1SO Guide 25 certification for analysis of biological
specimens.

The contract for laboratory services shall specify that the ADO owns the samples collected
under the ADQO’s jurisdiction.

The laboratory shall provide the ADO with written acknowledgement of receipt of

transport bags and their contents as soon as practicable after delivery of the bags. The

written acknowledgement shall include the following information:

e courier company hame and address

* waybill number(s)

» date when the laboratory received the samples

» client/organisation name

» client reference number

* name of doping control officer in charge of collecting the samples

» country where the samples were collected

» identification of event/competition or out-of-competition testing for which samples
were collected

» total number of samples received

» transportation bag/container code number(s)

» signature of the laboratory official who prepared the written acknowledgement.

. The laboratory shall report sample analysis results to the ADO within specified timelines,

but no later than 10 working days after receiving the samples (unless other arrangements
have been agreed to by the ADO).

The laboratory shall confirm and conduct the specified types of sample analysis in
compliance with the ADQO’s instructions.

The laboratory shall establish and maintain a system for detecting and reporting non-
conformities in the sample analysis process.

The laboratory shall require formal and independent investigations of identified false
positive and false negative analysis results.

The laboratory shall be prepared to defend their analysis results at athlete appeals,
hearings, in court, etc.
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10. The contract for laboratory services shall specify timelines for providing laboratory expert
advice/recommendations to the ADO regarding analytical reports.

11. The contract for laboratory services shall include analyses of “control” samples provided
to the laboratory by the ADO.

12.The contract for laboratory services shall include the provision of expert advice, requested
reports and presentations on specialised subjects (e.g. advice on specified banned
substances, detection methods, research, etc.).

13.The laboratory shall provide the ADO with its documented procedures for:
» confirming receipt of the samples
* reporting results of analyses that are negative
* reporting results of analyses that are positive
* “B” sample confirmation
» identifying irregularities with respect to equipment, pH and specific gravity readings,
chain of custody, and documentation.

14.The laboratory shall submit accurate invoices to the ADO in accordance with the agreed
upon financial terms and conditions.

15.The laboratory shall seek approval from the ADO before forwarding any sample or part of
a sample to another laboratory for further analysis.

16.The laboratory shall analyse in and out of competition samples according to a list
specifying the classes of substances and methods which should be included in the analysis.

17.In all cases where the ADO owns the samples, the laboratory must obtain the ADO'’s
written consent prior to using the samples for any purposes other than those specified in
16 above.

18.The laboratory shall advise the ADO of the criteria under which the laboratory will reject
the sample for analysis.

19.If the sample does not meet the criteria for analysis, the laboratory must contact the ADO
before taking any further action.

20.The designated signatory of the laboratory shall provide a confidential report to the ADO
if the “A” sample analysis indicates the presence of a substance classified as prohibited or
restricted and/or on substances that the ADO requested to be analysed.

21.The laboratory shall liaise with the ADO regarding the appropriate date and time for the
“B” sample analysis.
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22.The laboratory shall not reveal or communicate any information regarding analysis results
without prior approval from the ADO (except when IOC regulations require the laboratory
to report results to International Federations).

23.The contract for laboratory services must specify the costs for the various types of
analyses to be performed by the laboratory.

24. The contract for laboratory services must include a schedule of penalties for failure by the
laboratory to achieve contractual obligations.

25. The laboratory must indemnify the ADO against claims and litigation related to laboratory
activities.
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Recommended specifications

1. Anagreement for servicesto transport doping control samplesto the laboratory or ADO
can be made with:

e individuals
e transport companies.

2. Agreements with individuals:

2.1 The person responsible for the transport of doping control samples shall be aDCO, a
chaperone or other person appointed by the ADO.

2.2 The transport bag containing samples shall be transported according to the ADO’s
instructions, which shall include:
» conditions concerning the means of transportation (e.g. road, rail, air, etc.)
» conditions for handling and storage of the transport bag during transport (such as
temperature, etc.)
» conditions concerning documentation of the transportation process
» the timetable for transportation and delivery
» the delivery address of the laboratory orADO.

2.3The transport bag containing samples shall only be handled by authorized persons
throughout the transportation process and with security and safety measures that
ensure the transport bag is unaccessible to non-authorized persons and cannot be
damaged.

2.41f possible, the transport bag containing samples shall be kept at a temperature ranging
from +4C to +8C at all times during the transportation process. It must not at any time
during the transport be subjected to:
* such a low temperature that there is a risk of the sample freezing
* such a high temperature that the validity of the sample is threatened.

2.5A separate freight document shall be prepared for each transport bag to record the
following information sequentially at the corresponding phases of the transportation
process:

» sender information: the transport bag seal number, sender’'s name and signature,
date and time of signature, address where the transport bag is being picked up,
delivery address, etc.

» transfer information: name(s) and signature(s) of person(s) to whom the transport
bag is transferred during the transportation process (including initial transfer from
sender to the ADO’s authorised delivery person), date and time of transfer(s), etc.

» receiver information: receiver's name and signature (i.e. laboratory or ADO
representative), date and time the transport bag was received, etc.
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3.

2.6 Every transfer of the transport bag during the transportation process shall be
confirmed by areceipt record signed by the person to whom the transport bag is
transferred, and the receipt record shall be given to the ADO’s authorised delivery
person.

2.7The ADO shall have a system for tracking and establishing the location of each
transport bag at any time during the transportation process.

Agreements with transport companies:

3.1The transport company shall have operated in the marketplace for a sufficiently long
period of time to enable an evaluation of the quality of its services. The size of the
transport company’s business during this time shall also be sufficiently large to enable
a proper evaluation.

3.2 The offer of the transport company shall contain at least five previous customers as
references. When possible, these customers shall have had transportation safety
requirements similar to the ADO'’s requirements.

3.3The transport company shall agree to transport doping samples (biological material)
that are packaged in accordance with the ADO’s doping regulations.

3.4The transportation service shall be ‘door-to-door' and/or ‘deposit location-to-door' and
by means of road, rail or air (or a combination of these transportation modes).

3.5The transportation service shall be supplied year round, during office hours and/or
other hours, and normally without requirements for advance notice (exceptions can be
made for nights and public holidays).

3.6 Delivery shall take place within and no later than 24 hours from the time the transport
bag is picked up by the transport company.

3.7The transport bag shall only be handled by authorized personnel throughout the
transportation process and with security and safety measures that ensure the transport
bag is unaccessible to non-authorized personnel and cannot be damaged.

3.8If possible, the transport bag containing samples shall be kept at a temperature ranging
from +4C to +8C at all times during the transportation process. It must not at any time
during the transport be subjected to:
* such a low temperature that there is a risk of the sample freezing
* such a high temperature that the integrity of the sample is threatened.

3.9The transfer of a transport bag during the transportation process shall be confirmed by
a receipt record that is signed by a representative of the transport company and given
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to the ADO'’s representative.

3.10The transport company shall prepare a separate freight document for each transport
bag to record the following information sequentially at the corresponding phases of

the transportation process:
» the name and address of the transport company
» the transport bag seal number

+ sender information
* receiver information

» date and time when the transport bag was picked up for transport and name of the

transport company’s delivery person

» date and time of delivery of the transport bag and name of receiving person.

3.11The transport company shall have a system for tracking and establishing the location

of each transport bag at any time during the transportation process.

3.12The transport company shall be ISO certified, or have an established quality policy

and documented work routines, in order to ensure that the quality policy is well

understood and applied at all levels in the organization, and to enable implementation

of corrective and preventive actions.

The IADA Quality Concept
Copyright 1998




